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OIIUTYBAHHHA 34 J0IIOMOI'OK0 CUCTEMHU
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IpusHayeHHd onepanii «OnuTyBaHHA» v cucremi «Miit ApT-Odiicy»

CyTHICTb ONUTYBAHHS IOJIATAE B TOMY, I110:

l'onoBa Ta/ab0 oauH 3 WiieHIB MPaBIiHHS/WICH iHILIaTUBHOT IPYNH CTBOPIOE MUCHMOBE ONUTYBAHHS Y CHCTEMI
«Miit Apt-Odic». B pesynbraTi, B cBOiX KabiHeTax, [0 aBTOMAaTHYHO CTBOPIOIOTHCS Yy IIii JK€ CUCTEMI, yci
YYaCHUKH ONHTYBAaHHS OTPUMYIOTH JIucmu nucemoso2o onumyeanHs. Jlami, KOXKEH y4acHHK IPOXOIUTH
ONUTYBaHHA (CTaBUTh BIAMITKM MO KOXHOMY TMHWTAaHHIO: 3a/IPOTH/yTpUMaBcs) Ta Wiamucye Jlucmox
onumyeannus BiacauMm KEIT/EIIT. B MOMEHT miAnucy KoxeH Jlucmox onumyeanHs aBTOMaTHIHO
BiJIpaBIIs€TeCs B €JIEKTPOHHMI KaOiHeT iHilliaTopa onuTyBaHHs. Ha ocCHOBI oTpuMaHuX Jlucmkie onumyeanms
iHiIiaTop y BiIacHOMy KaOiHeTi cuctemu «Miih Apr-Odic» MOXe TMeperTsiHyTH XiI ONWUTyBaHHA abo

NEPECTIIAHYTH PE3YJIbTAaTU NPOBEACHOTO OIMUTYBAaHHA.

[lepeBaru Takoro cnocoOy OMUTYBaHHS:

- CkopoueHHS 4acy Ha MPOBEICHHS OMMUTYBAHHS;

- BincytHicTs 0coOncTOr0 6€3MocepeTHFOT0 PeaTbHOTO KOHTAKTY 3 YUACHUKAMU OMUTYBaHHS;

- HiBenmoBaHHsI BiZICTaHi: Y4aCHHK OMIMUTYBaHHS MOKE 3HAXOJUTUCH HABITh HA 1HIIOMY KOHTUHEHTI;

- JleritumHictb. JIuctku ormmryBanHsA(i B manepoBomy Burisiai 3 mignucom KEII/EIIL i B enexTpoHHOMY

BUTJISIIL) SIBIISTFOTBCSI TOKA30M y cyai. Takuit criociO ronocyBaHHs He 3a00pOHEHHIH 3aKOHOM.

VY cucremi «Miii Apt-Odpicy (https://my.art-office.com.ua/) peanizoBaHO MOKIIHUBICTh POBOAUTH SICKTPOHHI

onutyBaHHA: - s Oyaunkis 6e3 OCHEB;

- Jus 6ynuskis 3 OCBB; - {nst npasniae OCBB.

1 Jns 3nificnenns muchmoBoro omutyBaHHs OCBB Ta 6e3 OCBb HeoOXigHO MaTtu CHHCOK 0cCi0, M0
t % N . . .
’.2/ ) MOT0JKYIOTHCS/0aKA0Th FOJIOCYBATH B TAKUH CIIOCIO, 3 €JIEKTPOHHUMH apecaMi Ta iJeHTHQIKaliHHAMA KOIaMHu.

1 IIpoBeneHHS MUCHLMOBOI0 OIMMTYBAHHSA 4Yepes cepBic «Miu
ApTtOdic» 3a tomomorow KEII/EILII

J1y1s TpoBeJICHHS TMCBMOBOI'O ONUTYBaHHSA BaM HEOOXiHO MOCIIiI0BHO BUKOHATH HACTYITHI il

1. 3anosuits Tabnuyro (daitn maaux y dopmati *.XIsx) ta chopmyiite Jlucmox onumyeanns ((aiin
mabnony y ¢gopmari *.docx) (meranpHime AMB. p. 3amOBHEHHS TaOJMI 3 JaHUMH Ta (GOpMyBaHHS
JIucTka ONUTYBaHHS).

l ,: % ®aiin nanux (Tabruys) Ta Jlucmox onumysanusi - HEOOXiOHI Ui CTBOPEHHS ONHTYBAaHHSA y cucTeMi «Miit
G J . o
\ " AptOdic» (AnB. HACTYNHUN MMyHKT TOTOYHOTO AITOPUTMY)



https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/
https://my.art-office.com.ua/

—

-
\

1

n

w

4.

,

/%
9’

CTBOpITh ONUTYBaHHA y cucTeMi «Miit ApT-Odic» (neranpHimre auB. p. CTBOpEHHS ONMUTYyBaHH:). B

pe3ynbTaTi CTBOPEHHS ONMMUTYBaHHA y cucteMi «Miit ApT-Odhic» BimOyBarOThCSI HACTYITHI ii:

JluCTKM ONMMTYBaHHS HAJXOJSTh BCIM CIIBBIACHUKAaM, IO € B crnucky EXxcel-gaitny manmx
(Tabauyi), B enextponHi kabinetu cucremu «Miit Apt-Odicy (merTanpHime qus. p. 0 3alIOBHEHHS
TabnuIi 3 JaHUMH Ta popmyBaHHs JIMcTKa OMUTYBaHHS).

OpmHoyacHO Ha EJEKTPOHHI aJpecH BCIM CITIBBIIACHHKAM HAAXOISITh aBTOMAaTHIHO-cHopMOBaHi
JUCTH 3 yciMa HEOOXiTHUMHU MOCWIIAHHSIMHU AJIS 3aXO[y B €JIEKTPOHHHU KabiHeT cuctemu «Miit
Apt-Odpicy.

[Iporonocyiite (HamaliTe BIAMOBIAI Ha 3amUTaHHS ONHWTYBAaHHS) Ta NEPErNIAHBTE pPE3yIbTaTH
ONMUTYBaHHA (JeTaNbHilIe IUB. p. [0I0CYyBaHHS Ta PE3yIbTaTH).

[lepesipre xin romocyBanHs (netanpHime aus. p. 0 [lepeBipka xomy roJocyBaHH:).

Slxmo mock He 3po3ymisio abo y Bac € monaTtkoBi 3ammMTaHHA, TO 3BEPHIThCA, Oynb-nacka, 10 Ciyx0H MiATPHUMKH
cucremu «Miit Apt-Odicy» ( 3BepHeHH: 10 Ciry>KOU MIATPUMKH).

3anoBHeHHs Ta0auIi 3 JTaHMMH Ta (hopMyBaHHs JIMCTKA ONUTYBAHHS

1. 3amanTaxTe Ta Bigkpuiire Excel gaiin (ITpukian). Jani 3an0BHITE #0T0, BIAMOBIIHO 10 PO3’ICHEHB,

sIKi BKa3aHO HaJl Ta0IuIIeo y MOTOYHOMY JOKYMEHTI.

BAK/IHBO!!!

IIpu 3anoBHeHHI Tab/iuyi KUTBKICTh MUTaHb (BIAMOBITHUX CTOBITYMKIB) Ma€ BiJIIIOBIAaTH KiJIbKOCTI TUTaHb
B JIUCMKY NUCbMO8020 ONUMYBAHHSL.

Tlicnst 3anoBHeHHs1 Tabauyi BCI PAAKKA i3 PO3’SICHEHHSMHM, sIKi BiZOOpaKaroThCS MO IIANKKA TaOmwIi,
HEOOXiJHO BUIAIIUTH.

CTOBIUHK i3 JaCTKaMH PO3PAXOBYETbCSl He Bifl KUTBKOCTI YYacCHHKIB, KOMY BiIIpaBISIFOTHCS JIHCTKH
MUCEMOBOTO ONMUTYyBaHHsA. CTOBIYMK i3 YacTKaMH PO3PAaXOBYETHCSI Bil 3araibHOi KiIBKOCTI M2 y
BIIACHOCTI 10 OyAMHKY a00 Bij 3arajibHOT KUTBKOCTI CITiBBIACHHKIB.

Ilicnst ctBoperHst onutyBaHHs y cucteMi «Miii Apt-Odic» Ha ocHOBI 3aBaHTakeHOTO (aitny Tabruys —
HEMOXKIIMBO 3MIHUTH (aitn Tabruys.

ﬂKH.[O B r[poueci MMCbMOBOI'0 ONUTYBAHHSA 3’SIBJIAIOTHCS  HOBI1 Y4aCHUKH OIIUTYBAHHS, SIKI 0a)XarTh

nporojiocyBari 3a jgonomororo KEIT/ELITI, To HeoOXimHo crBoputd HOBui EXcel-taiin Tabruyrwo 3
JAHUMH TaKUX 02)KaI0uuX.

2. 3aBanraxrte Word-aiin (daiin mabioHy) Ta Ha HOro HpUKIanl CTBOPITH JIucmok nucbmoso2o
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onumyeants BiJINIOBIJIHO JIO MUTaHb Ta MPOEKTIB pillleHb 3araibHUX 300piB (3acimanus [IpaBminHs),

1o npoBoisAThest B popmari Word (ITpuxiiaan ). Bawumgo!

VY JIMCTKy NHCHMOBOTO OIHMTYBaHHA MK HOJIBIHHUMH @@ MAarOTh CTOSTH Ha3BM THUX CTOBIYMKIB, SKi
BIAMIOBINAIOTH 3MICTY ONUTYBaHHs. Hanpuxiao:

Ipi3suiie, iM’s1, 10 OATHKOBI CliBBIACHHUKA/ TIpeAcTaBHUKA: @ @name@ @

Yacrka y 3araibHiii KiTbKOCTI IUIOIII Y BIACHOCTI 1o OynuHKy: @ @percentage@@.

Oco06auBOCTI CTBOPEHHS (3aIIOBHEHHST) IOKYMEHTY-I1a0JIOHY:




- OO00B’A3KOBO BKaXITh JAaTy OYaTKy Ta 3aBCPHICHHSA MUCbMOBOI'O OIIMTYBAHHSA !

Jarta movaTtky ans 33 - HACTYHUH JIeHb MiCJIs NPOBEACHHS 300DiB;

[ata 3akindenns it 33 —14-Tuii 1eHb;
JlaTta mouaTky Juisl IpaBJIiHHS — JaTa MPOBEJCHHS 3acilaHHs npaBiiHHs; JaTa 3aKiHUeHHS
IUTsl IPABJIIHHAS — TOBLUTbHA IPUHHATHA JaTa.

= KingpKicTh 3amnTalb - HEOOMEKEHA.

Heo0OxinHo cpopmyBaTH 3anuTaHHs Ta MPOSKTH PIllICHb TaK, K MOKa3aHO B MPUKJIIAJII.

- B croBmumky Pe3yabTaT roJiocyBaHHsI HEOOXiTHO OOOB’S3KOBO TIPOCTABHTH BiAIIOBIIHI

no3HayeHHs @@Ql@Q@, @@U20@, @@93@QQ@,....@@IN@@, ne 1, 2, 3,....N — HOMEepa, sKi

MaroTh BiINOBiIaTH HOMEpY 3anutanus y Tabauyi (paini nanux Excel).

- B manmi cronmunka Pe3ysabTaT rosocyBaHHsi («3a»/ «mpoTH»/ «yTPUMAaBCS») MiJINHC Mae
BIJNOBIAATH 3allpoloOHOBaHOMY (opmary B Tabauyi. SIkmo B Tabmuui BiACYTHS MOXXJIMBICTh
roJIoCyBaTH «Ympumascsa», T0 B Jlucmi nucbmogozo onumyeants UbOro CI0Ba HE Mae OyTH.

= JSIKuio BU MpONOHY€ETE N0 PO3IIISAY JOKYMEHTH (IOAAaTKU, 00paxyHKH, KOLITOPUCH, Oy Ib-sKi 1HII
JIOKYMEHTH), TO PEKOMEHIYETHCSI 10 MOYaTKy MPOIECY OMUTYBaHHS CTBOPHUTH Manky Ha Google
Jlucky 3 HEeoOXiTHUMH JOKyMEHTaMH, Ta HaJalTe MOCHIAHHS HAa JaHy IanKy B TeKCTi Jlucmka

NUCbMOB020 OnUMY6anHs (MOKHA MOOAYNTH HA MIPHUKIIAL).

CTBOpEHHSI ONIUTYBAHHS

1. Ilicnia cdopmyBanus Tabauyi Ta Jlucmka nucbMogo2o onumyeaHHs 3alfiTh y BIACHUN KaOiHET
cucremu «Miit ApT-Odic». Ha maneni Hairanii Bubepite myHKT Buxigni 1okymeHnTH, Ta B mpaBomy
BEPXHbOMY KYTKY, HATUCHYBIIM KHONKY CTBOpHMTH, BHOEpiTh MyHKT OnuTyBanHs. B pe3ynbrari
BioOpaxkaeTbest BikHO CTBOpEHHSI OMUTYBAHHS.

CTBOPEHHS ONUTYBaHHS

Daitn wabnoHy™ 3aBaHTaXTe (ann 3apaHTDKUTI

MigTpumytoTeca dainm docx

dain gaHmx® 3aBaHTaKMTK

MigTpumMytoTECA daiam xslx

Hazga nakeTy gokymeHTiB:" Hazea nakeTy AoKYMEHTIE

Bug onuTtyBaHHA" (He BrazaHo) v

fAaTta npoeegeHHAT Aatan = TepMiH oNMTYBaHHA, gHiB" SpPMIH ONWMTYBAHHA

YepHeTka (He BIANPABAATI 0APaRY KOHTPAreHTy)

CreopuTi 3akputi

Pucynok 1. Bikno CTBOpeHHSI OMUTYBAHHS

V BikHi CTBOpPeHHsI OMUTYBAHHS 3alIOBHITh HACTYIHI MOJIS:
- aiin wadaoHy — BUOGEpiTh Ghaiii 3 Jlucmrxom nucbmosozo onumyeanns (y hopmari DOCX).

- aiia gauux — BuOepith Baiin i3 Tabnuyero (y popmari XLSX).




- Ha3Ba nmakery noxymentiB - Hanpuxnan: [orocysanus 33 6io 01.01.2021 abo [onocysanns
Ipasninns 6io 02.01.2021.

- Bua onutyBaHHs — 3i CLIUCKY BUOEPITh HEOOXiAHE 3HAUCHHSI.
- JlaTa mpoBeeHHs - BKaXiTh naTy npoBeaeHHs 33 abo 3acimanus [IpaBmiHas.
- Tepmin onutyBanHs, AHIB — BKOXIiTh HEOOXiJHY KITbKICTh IHIB.

- UYepHerka (He BiANpaBJATH 0Jpa3y KOHTPAreHTY) - PEKOMEHAYETHCA MPOCTABUTH MITKY Y
MOTOYHOMY TONi, 1100 MEepeBipUTH BUINIAL 3aBaHTKEHOTro Jlucmka onumyeanHs Tepen
MTOYaTKOM OMUTYBaHHS.

- Harucnits kHOonKy CTBOpMTH.

2. Tlicnst cTBOpeHHs TeEpEBIpSETe 3aBaHTAKCHHW JIMTOK OMHUTYBaHHS [licisl mepeBipKH, KOJU BHU
MEePeCBiAYMIUCH IO BC1 MUTaHHS Ta MPOEKTH PillleHb COPMOBaHI MPaBUIBHO, BiTOOpaskeHHS BCiX
MOJIIB BIiANOBiZa€ BamiMM BHUMOTaM HeoOXimHO HatucHyTH Bimicmatm Tta Bimicmatu Jluctkum
OIIUTYBAHHS CITiBBIIACHUKAM.

3. 3miBa B MEHIO 3 sBISEThCA 3akinaaka «OMUTYyBaHH:», Yepe3 SIKy Terep MOXKHA BiICIITKOBYBAaTH Xif

IMMCBbMOBOT'O OIIUTYBAaHHA.

TI'os10cYBaHHS Ta pe3VJbTATH

Ba:xkiauso:

- CriBBIaCHUK Ma€ MOXIMBICTh 3alTH B €NEKTPOHHUN KabiHeT cuctemu «Miit ApT-Odic» 3a cBOIM
KEI/ELIT mnst ¢izugynoi ocodbu ado ¢iznyHoi ocodu mianpuemis (DOIIT). = CmiBBIacCHUK MOXeE
srenepyBati KEIT/EIIIT Oe3komToBHO 3a 2-3 XB. B elekTpoHHOMY kabOiHeri [IpuBat24 (Bimeo
https://www.youtube.com/watch?v=sHZXNG9GCmO).

- Sxmo y cniBeiacauka € ko4 KEII/ELII ¢iznyHoi ocoOu mignpuemIrs, a MPUMIIIEHHS/KBapTHPa
HaJIOKUTh HOMy sK (pi3W4HIi 0C00i, JOCTATHHO MEPEKIIOUUTHCH Ha (BI3UYHY OCO0Y y JTIBOMY
BEPXHBOMY HOJI B €JIEKTPOHHOMY KaOiHeTi cuctemu «Miit ApT-Odpicy.

= Ilpouenypy I CaHHS OIMTYBAHHS  MOXHA MEPETTIAHYTU TyT
https://youtu.be/6IW1IW8R8nE?t=113.

IlepeBipka X0y roJiOCYBaHHSA

BincnminkyBaTtu XiJ rojOCyBaHHS MOXKHA, TMEPETJSTHYBIIM CTATUCTHYHI naHi abo JaHi BiIOMOCTI IO

KOHKPETHOMY BUOpaHOMY ONMHTYBaHHIO (BUOpaBinu myHKT CTaTHCTHKA 200 BigomicTs).

& Mpuabatv KEM/ELIT omnaiin CnucoK oNnUTYBaHb o
t @ Creoputn v

@ MoTouHmii pik v @

et B

$Hasea onutysanns 3 Creopeno $K-Tb pokymentis $K-Tb nignucis KEN/ELYN 3% ie % faranp +Tepnin, guie _ Aii ‘

TECTNAKET2 05.05.2020 12:54 2 0 0 05.05.2020 10 ‘ -]
& Peparyeam .
£ fopati yyacHukie
[ fokymenT

ali Cratneruka

il Bigomicte

LLILAKET2

24,04.2020 15:36 24.04,2020 14
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Pucynoxk 2. Bubip nynkry Bioomicms Basxianso!

{06 pe3ynbTaT OMUTYBAHHS MOTPANUIN 10 BimoMocTi HeoOXiaHO, 11100 BiAMPABHUK IiIIHCAB 33 JOMOMOTO0
KEII/EUII yci JTucTky OmuTyBaHHSI.

Ha ocHoBi Jlucmxie nucvmosoco onumyeanus (miAnucaHuMHU 3 000X cTopiH 3a jomomororo KEIT/EIIIT)
(bopMyeThCst pe3ysbTaT MMChbMOBOTO ONUTYBaHHs Bidomicms y Burisiai doc-gaiiy.

Jlucmu onumyeannss a60 Bidomicms Bu moxere mignucat 3a nornomoror KEIT/ELII, po3apykyBatu Ta
JOKJIACTH IOATKOM /IO MIPOTOKOJY, BUBAHTKUTH Ha OyAb KUK HOCIH.

CTaTUCTMKa No onuTyBaHHI: "TECTIAKET2"

| @ain | A

&9 Apyk 33 MoeHoerpaHwii nepernan & 3aBaHTaknTH ‘

TOB«TecTosLsiTanokn
AaTaonuTyeanHax20200417 5

PosicnanmmeTkisonuTyeanneceoro10, o cxnanac?0.786423ia saransHokinexocTi

A, wo 5.05212ia winexooTi
TBOTR00, ANe (TABMTECTHA (33 He sxam He xouy ThoTi Y TpHMaBCA
TomoCyEROT
Txeraree 1 5052121| 0000000| 0.000000| 0.000000|  0.000000
Txraree 2 0.000000| 0000000| 0.000000) 5052121  0.000000
Txerarei 3 5052121| 0000000) 0.000000|  0.000000)  0.000000
Txerarec 4 5052121|  0000000|  0.000000) 0.000000)  0.000000
Txraree 5 0.000000| 0000000| 0.000000) 5052121  0.000000
xrare 6 0.000000] 0.000000) 0.000000)  5052121)  0.000000

DAKPUTH

Pucynoxk 3. BinoOpaxxenns Bigomocri 1o pe3ynbTaTaM OINUTYBaHHS




2 3BepHenHs 10 Ciy:k0M NiATPUMKH

Ciyx6a miaTpUMKHX 3aBXKAW TOTOBA JOTIOMOTTH BaM y BHpiIIeHH OyIb-IKINX MTUTAaHb.

KonrakTHi Tenedonn:
+38 (044) 206-13-78
+38 (063) 799-78-68
+38 (066) 522-40-38

+38 (068) 073-91-70

VY BnacHoMy kabiHeti cucreMi «Miii ApT-Odic» Takox peanizoBaHa MOXXJIMBICTH 3BepHEHHS 10 Ciryx6u
M ATPUMKH:

Onepatop oBMiHY 3 KOHTpareHTaMu > BS +& e -
x Miia npodine

$ NiyeHsyBaHHA

@ NoTounmi Micaue v

fokymeHTiB He 2Haline ~ D Cayxba nigTpumki
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Pucynok 4. 3sepHenns 1o Ciryx6u miaTpuMkH y xabineti cuctemi «Miit ApT-Odicy
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