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1 Installation of program «Art-Zvit Pro»

1.1  General information

For the beginning of the installation process of the program «Art-Zvit Pro» is necessary to click a tab
«Iucransmis/Installation» (https://art-zvit.com.ua/instalyacii/) and click a point « Incraasiuis/Installationy.

If the program «Art-Zvit Prox is installing for the first time we recommend to check on the computer all additional
programs that provide correct operation of «Art-Zvit Pro» (block «donatkoBi xommonenTn/Additional
components »). Install all necessary additional components if required. (Fig. 1).

[loaaTKoBI KOMMOHEHTU:

® Microsoft .NET Framework 4.5 (pozmip ~ 50 ME) 05.02.2020 JagaHTamuTn &

HdopatkoBi komnoHeHTn ans OC WINDOWS XP:

= Microsoft .NET Framework 4.0 {po3mip ~ 50 MB) 02.07.2013 JasaHTammTu &
¢ OxHoBneHHa o NET Framework 4 KB2468871 (ana x86) (posmip ~ 19 MEB) 02.07.2013 JasaHTammTh &,
® Onoenensa go JNET Framework 4 KB2488871 (gna x64) (po3mip ~ 27 MB) 02.07.2013 JasaHTammTh &,
® Microsoft Data Access Compenents (MDAC) (po3mip ~ 5 MB) 02.07.2013 JaBaHTamHTh &
» Microsoft Visual C++ 2010 Redistributable Setup (posmip ~ 5 MB) 02.07.2013 JasaHTammTu &
» Komnowent Windows Imaging (posmip ~ 2 MB) 02.07.2013 JasaHTammTu &

Fig. 1. Additional components

To install the program «Art-Zvit Prox» in the block « Inctanasinisi/Installation» chose necessary program pack
and click the download button [3aBanTaxuru/download] (Fig. 2).

IlHCTanaull

ApT-3BiT Pro, sepcia 5.5.11 (3i BCiMa KOMNoOHEHTaMK, posmip ~ 187 MB)

28.04.2020 JasanTamuTi &
ApT-3sit Pro, sepcis 5.5.11 (623 gogaTkosMx KoMnoHeHTiB, po3mip ~ 82 MB)

28.04.2020 JasanTamuTi &
MeTogm e3acmogii 3 nporpamoro ApT-38iT Pro uepes Com-iHTepdeiic 28.04.2020 JasanTamuT &
MeTogm B3acmMogii 3 nporpamot ApT-38iT Pro Yepes Soap-iHTepdeic 03.10.2019 JaBaHTAMMTA &
¥Tunita AnR naKkeTHoro emsaHTaxedtA NMH 3 1C 8 nporpamy ApT-38iT Pro 14.12.2018 JasaHTamuTi &

Fig. 2. «Art-Zvit Pro» program installation block

Browser interface depending on its type offers download or save archive file «ArtZvitPro_Setup_Full.zip». You
should save the installation file in advance, unpack the archive and open setup file «ArtZvit_Setup.exe». Next you
should follow typical program installation steps.


https://art-zvit.com.ua/instalyacii/
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1.2  Software and hardware requirements
The program is meant to be used on IBM PC-compliant personal computers. For using the program is necessary
to have the follow hardware and software configuration:

— 32- or 64-bit processor with architecture x86 frequency not less than 1 GHz;

— corememory — not less than 1 GB;

— hard disk with available disk space — not less than 1 GB;

— color graphic terminal — 16 million colours, 1024x768 or higher;

— disk drive (to install the program);

— printer (in case of printing reports);

— computer mouse;

— operating system Microsoft Windows 2003 Server, Windows 7 or Windows 10;

— Local administrative rights in operating system (for installation);

— Internet connection (for sending reports and to receive check, automatic updates and program registration).
For work in a program in operational system should be installed the follow program components:

— Windows 2003: Microsoft Windows Installer 3.1, Microsoft C++ Runtime Library 2010, Microsoft .NET

Framework 4.0;
— for Windows 2008 and higher: Microsoft Windows Installer 3.1, Microsoft C++ Runtime Library 2010,
Microsoft .NET Framework 4.5.

In case of need all components will be installed by installation program.
Also for correct work of the program in regional settings of the operating system shall be adjusted Russian or
Ukrainian locale.
In case of mismatch of PC with requirements the correct work of program is not guaranteed.

1.3 Installation process
For opening the installing program will be displayed installation wizard of the program «Art-Zvit Pro», with help
of which is necessary to perform step by step the following actions:

1. Close all programs and click into [[{ami/Next>].

i p ;i To avoid possible conflicts you should close all other programs on the computer.

MucTeuTe0 3BITYBATH . R
Incranauin nporpamuv Apr-3BiT
Pro.

PerkoMeHa yeMo 3aKpuTH Bd iHWI 3anywWweHi NporpaMm nepeg
NPOACEMEHHAM ANA YHUKHEHHA MOXIMBMY KoHdniKTIE nig
Yac iHCTanAul,

HaTucHITE «fani=, waob npoaoB#KTK, abo «BiaMiHuTIA, wob
BMIATIH 3 NPOrpamMK iHCTanAl,
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Fig. 3. Window with recommendation to close other programs
2. Read the license agreement conditions (Fig. 4). To continue the process of installation of the program this

conditions should be accepted. In other case the process of installation will be stopped. To continue click
[Tami/Next>].

NMiyexsidina ¥Yrona

Byab Nacka, NpoYMTENTE HACTYIHY BEMAMEY iHDOPMALIKD NEPEd THM, AK
NPOoOOBHMTH,

Byib Nacka, NpodMTaNTe HAcTynHY MILEHZIAHY Yroay. B NOBMHHI NPUMAHATI YMOBK
YroAW NEpen THM, AK NPOAOEHMTH.

| MILEHZTAHT YMOEM
Ha HEBMKNHIYHE NMPEB0 Ha BMKOPWMCTaHHA
KoMn'loTepHol NporparM9
“ApT-3BIT Pros

11 LLri MiLeH3iHHIAMA YMOBEMW pErNaMEHT YIOTECA NPEBoBiLHOCMHM
NoB'A3aHI i3 HEASHHAM HEBMKNKIYHOM O NPaBa Ha BMKOpKCTaHHA ob'ekTa npasa
|iHTENEKTyanEHD! BNacHOCTI — KoMn boTepHol NporpamM <ApT-38iT Pro= (nani —

<t oMn{oTEpHa NporpaMas),

1.2 Mia TepMiHoM «¥oMN toTEpHa NporpaMas, ANA WNer WX NiLeH3iIAHMX
YMOE, pO3yMitoTE 00'eKT aBTopcekoro npasa TOB "AICIEHCI™ (nani — Miuensiapa) ¥

I| (®) A npuiiMato yMoswM yroam II

| < Hazag ” Oani = || BiaMiHkTI

Fig. 4. License agreement

3. Read the privacy policy and accept the terms (Fig. ).

MoniTuka kKoxdigeHyiivocTi
Byab nacka, NPoYMTERTE HACT YNIHY BaxnMBY iHbopMaWiio nepen THM, Ak
MPOOOEHHTH,

Byob nacka, MpoYMTERTE HAcTyIHY MNonimiky KoHpin eHWHHOCTI. Bin noBuHHI
MPMAHATIA YMOBIM AaHOT MoK NEPER THM, AK MPOAOEHRMTA.

MoniTuka KoHdigeHYiAHOCTI KoMN' IOTEPHOT NpOrpamMmM «ApT-
3giT Pro»
Bepcia 1.1 sig 02.01.2020

Y LUbOMY OOHYMEHTI BMKNAAAETECA NOAITMHE KOHPIZeHUIRHOCTI
nepcoHanbHMx daHux (gani — MonitTkka KoHGIgeEHUIHOCTI), AKa
[EeTanbHO PO3'ACHIOE BMHKOPWMCTOBYBAaHWIA NopAnox 30MpaHHA Ta
oDpofKK NepcoHanbHMX OaHMX, OTPMMAaHMX 3 HOMM KTepHOol
nporpamu «ApT-3eiT Pro» (gani — ApT-3eiT Pra).

[}

MPUAMEKD YMOBI

| < Hazan ” Dani = | | BigmiHkTIK

Fig. 5. Privacy policy
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4. Read about changes in active version of the program (Fig. 6).

Indhopmauin

ByOb Nacka, NPOYMTENTE HACTYMHY BENMEY IHDOPMALIKD Neped THM, AK
NPOAOEHMTH.

Kaonm By fiyneTe roTos NpoAOEMMTH IHCTANALK, HATWMCHITE «[lanis.

SMiHK ¥ Bepcii 5,5, 11:

[oaaHo dyHKLWoHaN:

MporpamHi PPO:

Yeara! B TeCcToBOMY PEXMMI DEANIZ0OBEHD IHTErpaLkD 3 cucTemow E-Receipt
(EnexTpoHHWA dicKaNEHWA YeK), BNPOBAAMEHOM B TECTOBOMY PEHIAMI

[ ep+aEH0HD NOASTKOBOKD CNY:KD0KD HE BMKOHaHHA BMMOr 33KOHONPOEKTIE M2
10531 «[po BHeCceHHA 3MiH Ao 3akoHy <[ lpo 3acTOCYBaHHA PEECTPAaTODIE
PO3PEXYHKOBMN ONEPALRA ¥ chepi TOPriEni, rpoMaACkKOrD XapYyBaHHA Ta
nocnyr=Ta N21073 «[lpo BHeceHHA 3MiH Ao MNoaaTKosoro KoASKCY YKpaiHu
WoAo AETiHISAWT pO3PaxXyHKIE ¥ chepi TOPriBni Ta Nocnyr::

CHOENEHD NopAAOK 0BMIHY ENEKTPOHHUMK (iICKANEHMMA YEKEMI 3 CUCTEMORD E-
Receipt Ta hopMaTH AOKYMEHTIE

AoaaHo dyHKUIKD apyky QR-KOAY HA AOKYMEHTAX

| < Hazan BigmMiHKTI

Fig. 6. List of changes between program versions

5. Choose the folder to install the program (as a default — «C:\Program Files\AM-SOFT\ArtZvit»):
— To change install directory it is necessary to click [Orasia.../ Browse....] and in the window
«Orasn manox/ Browse Folders » choose the other folder (1, Fig. 77);
— Ensure there is enough available disk space (2, Fig. 77);
—  Click the botton [Tami/Next>] (3, Fig. 77).

- IHcTanauia — Aprt-3eit Pro =
Bubip nanku BCTaHOBNEHHA

¥ AKy nanky B BakasTe BCTEHOBMTW APT-38IT Pro? ‘- z LY OBepiTe Nanky 3i CMCKY Ta HaTMCHITE «0K:,

|C:\Progran1 Files (x86)\AM-SOFT\ArtZvit

l MporpaMa BCTaHoBWTE APT-3BIT Pro y HECTYMHY Nanky. 4 | Program Files (x26)
by ToeB2
HaTHoHiTE «Jani=, wob npofosxsuTH, Akwo Bu baxaeTe obpaTw iHWY nanky, L 7-Zip SFX Maker
(T =0 i
. Adobe

C:\Program Files (x88)\ArtZvit | | Ornag... . AM-50FT
. Art-Crypto
o Artdvit

. DevExpress
. Elaborate Bytes

J

J

.. Common Files
J

J

. Fiddlerd

) g ) | Eereframt TRAR Cliznt
@)THEHO AK MiHiMyM 954,3 MB BiNeHOrD AMCKOBOMO NPOCTOPY.
—

Qe
: |

Fig. 7. Choosing location for program installation
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6. Choose additional shortcut offered set on Desktop and/or on the Quick Launch Panel. To continue click
[daxi/Next>].

0bepiTe 4oOaTHKOBI 3aBOaHHA
Akl AonATKOBI 3aBA&HHA HEODXIAHD BUKOHATI?

ObepiTe A0AETKOBI 38BA&HHA, AKI HEoDXiAHO BMKOHATW NpK iHCTanAWT ApT-38iT Pro,
MiCNA Ub0ro HATHUCHITE «[lani=.

HonaTmsi APIMEM:
v

CTeopuTH fpnuK ¥ MNadHeni WeWAKoro CTapTy

Fig. 8. Creation of additional shortcuts

7. Click the button [BetanoBurn/Install] to initiate the process of program installation. Then the installation
process of program «Art-Zvit Proy is starting.
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Bce roToBo gna iHcTanauii
MporpamMa iHCTanAW! roTosa po3No4aTH BCTaHOENEHHA ApT-36iT Pro Ha Baw
KOMMIOTED.

HaTWcHITE +BCTaHOBMTI® ANA NPOAOEMEHHA, abo «Haszan», AKwo B DawacTe
NEPErNAHYTKA abo 3MHKMTK onuT IHCTanAwj.

Manka iHCTanAL:

C:\Program Files (x86)\ArtZvit

HNonaTKoB 3a80aHHA:
LonaTKOBI ApNMKK:
CTEOPWMTK ApNKK Ha PobodoMy cToni
CTEOPMTH APMKMK ¥ MNaHeni WeMAKoro cTapTy

BiaMiHATH |

Fig. 9. Window for installation to start
8. In case of successful installing of the program choose additional actions for automatic performance after
finishing installation process (performance optimization and/or program initial running). To finish
installation process click the button [3aBepmmTu/Finish].

MucTeurso 3giTygatu . . -
JasepuwieHHAa MaicTpa IHCTanALuil

Apt-3BiT Pro
Mporpama ApT-36iT Pro BcTaHoBneHa Ha Baw komm'ioTep.

MporpaMy MoXHa SanyCcTHTH 38 A0NoMOoror BiANosigHoro
APMAKE,

HaTWCHITE «3aBepluMTI ANA BMXOAY 3 NPOrpaMA iHCT anau.

IHTerpauia 3 iHWKMMKM NporpaMamMi

ONTUMIZYBATK WBNMAKODIKD poboTh NporpaM1
3anycTuTH ApT-38iT Pro

Fig. 10. Window of successful termination of program installation
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On any step of installation of the program you may go back to the previous step by clicking the button
[<Ha3an/Back] or cancel the process of installation by clicking the button [BixminmTu/Cancel].
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2 Program running and original setting
2.1 Certificates data
After installation of the program it is necessary to install certificates to the file storage. For program to work is
necessary for the file storage to content certificates (as a default is a directory «C:\Certificates») as follows:

— Central certification body;

— key-management company;

— key-management company servers (TSP and OCSP);

— Information Center of the Personified Accounting System of the Pension Fund of Ukraine;

— Center for Electronic Reporting of the State Tax Administration of Ukraine;

— The Center for Processing Electronic Reports of the State Statistics Service;

— Department of Social Insurance Fund of Ukraine;

— Certificates of responsible persons for all enterprises that will use the program
Starting the installation, the program copies automatically to the file storage certificates of Central Certifying
Body, Qualified Provider of Electronic Trust Services, servers of Qualified Provider of Electronic Trust Services,
and other abovementioned bodies. Certificates of enterprises, reports to process in program shall be copied by the
user to the file storage individually (as a default is a directory «C:\Certificatesy»).
For using in a program certificates of other QPETS, that maintained by a program is necessary to put into storage
of certificates root certificates QPETS and their servers (TSP ta OCSP).
After that the program is ready to be run, it can be started and configured for further work.

2.2 Thefirst program running
You can open the program by one or other way such as:

A

— On the desktop by clicking EaEhtd:

— On the Quick Launch Panel, choosing [ITyck]— <»;
— Through the menu [ITyck/Run]— Bce mporpammei/All programs — Art-Zvit Pro — Art-Zvit Pro.

2.3 Setting the work parameters

2.3.1 General information

During the first program start-up it is necessary:

- Set a password for enterprise database protection;

- Insert enterprise registration data (through data building wizard or in the menu Cepgic —
IMignpuemcTBa/Servise — Organizations);

- Editing of enterprise parameters (menu Cepsic — IlapameTpu nporpamu/Servise — Program
parameters).

2.3.2 User authorization
After starting the program is necessary to set a password that will be used for private data incription which is
stored in base storage (personal key, security passwords and other). For this purpose in the window of password
setup (Fig. 11) insert password and its confirmation (for validity check). Without password setting it is impossible
to use the software program.

10
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« BCTaHOBNEHHA Naponto X

HoBuit naponb:

MNiaTeepaXeHHs Naponio:

Tak BiaMiH1TI

Fig. 11. Password setup

During next running of the program will appear the window of password insert (Fig. 12), in which it is necessary
to insert the password set up previously.

«~. Beegenns naponio X

3abynu napons?

BeeaiTb Naponb A0CTYNYy:

Tak BiaMiHKTK

Fig. 12. Password insert

During next running of the program it is possible restore initial password in case of lost. For this action there is a
link <3a6ysam mapoas?/ Forgot password ?> in the window for password insert. After this the program renders
notice (Fig. 13513) and offers insert the new password (Fig. 11) eliminating the existing key data of program.
After such operation it is possible to log in with the new established password.

-

lNonepegxeHHa

Arwyo BW HE MaM'ATEETE NEpONk, MOM0 MOXHE NEPEBCTAHOBMTI, ane Bd
! Y, 30EpEMEH] KNKDY0B AaH BYAYTE MPW ULOMY BTPEYEH], [EpeBCTEHOBMTH NEPoNRE?

..................................

Tax i Hi

Fig. 135. Password recovery

2.3.3 Introduction of registrational enterprise data in original setting

2.3.3.1 General information

After the first running and successful registration it is necessary to create enterprise in the program «Art-Zvit
Pro». The process of creation of enterprise is carried out by introduction of all necessary registration data into the
profile. The program will request all necessary data with help of Wizard Enterprise “MaiicTpa cTBOpeHHs
nignpuemctBa/ Wizard Enterprise”, that is running automatically during the first running of the program

(Fig.14).

11
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Bac BiTa€ maicrep CTBOpPEeHHA
nignpvMeMcTea B KOMN'IOTEPHIA
nporpami ApTt-3BiT Pro

HatwcHiTe "Aani”, wob npogosxiTk abo BigmiHa®, wob emidTi 3 maiicTpy.

Yeara! lNpu BiQHOBAEHHI OaHNX 3 peSepBHOI KON HATHUCHITE «BigMinas:,
wob BUATH 3 MaRCT py.

al

I Aani = ]| BigmiHa i

Fig. 14. Wizard Enterprise primary window

Wizard Enterprise performs program configuration step by step so simplifying the process. Click [dami/Next]
to start creating the enterprise or [Bigmina/Cancel], if it necessary finish the work of Wizard.
Please note that while inserting enterprise data, the Wizard asks for personal keys data, keys of
responsible persons. To add them into the system is necessary previously insert to the computer
i ;i the media file with personal keys of responsible persons (or seal) and convince there is one of
6 - the certificates in placei QPETS: «MASTERKEY», I/ SFS Vkpaiau, TOB «Kimrouosi
CHUCTEMMN», «YKpaiHay.
After click on button [Taxai/Next], in the primary window will open the window Step 1/4. Installing keys and
certificates for the enterprise.

2.3.3.2 Step 1/4. Installing keys and certificates for the enterprise
For the further creation of the enterprise with help of Wizard it is necessary to insert data on private keys and
certificates (director, accountant, seal or employee):

1. Insert the enterprise code in a field and click the button [] 1,

2. Fig.15), after which will be displayed fields of the block CepTudikar Ta karwu/Certifacate and key.

12
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ﬂaﬁ&ep CTBOPEHHS NiANPHEMCTBa

Kpok 1/4. BcravoBneHHn KmioyiB Ta cepTMaikatis ana i,

Bu noBuHHI 060B'A3K0B0 BKa3aTh cepTudikaT aMpexTopa. BkasaHi cepTudIKaT aBTOMATUHHO
ByayTe aoaaHi A0 cxoBMWa cepTUDIKATIB, AKLLO X TaM HEMAE.

BraxiTb koa EAIPMNOY opraHizaui

([<tesan ][ gan> | [ sawa |

Fig.15. Inserting of enterprise code (USREQOU)

MaiicTep CTBOPEHHA MiANnpHEMCTEA 8‘

Kpok 1/4. BcTaHOBNEHHA KMOYIE T3 CEPTWRIKATIE ANA NIANPHUEMCTED

Bi NoBWHHI 060E'AZKOB0 BRE3ETH CEPTUdIKET AMperTopa, BrasaHi cepTUdIKaTH SBTOMATHHHO m
GyayTe AOAEHI 40 CXOBMLE CEpTUDIKETIE, AKIWO X TaM HEMaE. o

BraxiTe koa EAPNOY opraHisaui

[34554382 | |+ @

epTHdIKaT T3 KoY

= =
58E2D9EFF900307B04000000F6AA2500E59F 7BO0 | [kmou ElcraHoEu'lEHHll @ r
)

| [&] | #][@

CepTudikaT Ta knkod Byxrantepa

CepTMdIKET Ta KoY NpauisHuka (ona nigmicanHs MH)

CepTudikaT Ta KknoY NpauisHMKa (Ana NianMcaHHA SKLMSHMK HAKNaaHMK)

CepTudikaT Ta knkod npauenvka (ana nignucanHa TTH {ampT, ankorone))

CepTHdiKaT Ta KNkoY NPaWBHAKE ANA NIANWCEHHA NEPEMHHUX AOKYMEHTIE

Ie @[ = -

13
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Fig.16. Inserting data on certificate and key of director
3. Indicate certificate and key of enterprise director in the field Ceprudikar Ta k104 qupexropa/ Chief ‘s
certifacate and key (Fig.16), performing the next actionsi:

3.1. Click the button [2]] (2, Fig.16).
3.2. Make upload into CxoBuie cepmq)ilcaTiB/Stor_age of certificates. To upload all certificates

. . \ 4 ie
of enterprise from server click the button [ sssasexmcemivam |, t0 @dd One separate certificate from

the media file click the button [a::;m] and choose the file in format «.cer».
§ Installing the program «Art-Zvit Prox certain basic list of certificates is saved automatically to the
51 ] folder on the PC (default folder is «C:\Certificatesy).
L Certificates SFS are uploaded automatically to this folder while reading the key.
3.3. After download or adding certificates, choose from the list the necessary record (Fig. 617) and
then click the button [O6paTu/Choose]. Registration number of director’s certificate will
appear in the field Ceprudikar Ta kmou qupexropa/ Chief ‘s certifacate and key.

*»
<

O 6 0 . @ &
Oopatn Buganutu lvdopmauis Ouosut [Jpyk ceptudikata  3asantamuti cepTudikati
dineTp:  |34554362 |:| BigobpamaTy HeuMHHI 33 CTpoKom ail
BracHik MpuzHauenHa Kog EAPMIOY  Kog AP0 Cepiitiil Homep PerBiznTi BnacHuka

T3 - Cinoperico Baouns Neorinasy (Tecr) 34554362 | 1010101014 | 1898 120700000000000000000000000000000001 | CN=Cioperio Bacuns fleorinosus (T

|:|;-§>Cv1nopemco Bacunb Neorigosid (Tect) LUndpysaHHs 34554362 1010101014 199B120700000000000000000000000000000001 CN=CuaopeHko Bacuns NeoHigoswud (T

Qbpati | | 3aKpKMTH

Fig. 67. Certificate choosing

4. After adding certificates is also necessary add into the system private keys:

4.1. Click the button [E] (2, Fig.15). Will open the window 3unTyBaHHsI 0cOGHCTOr0 KJro4a/
Personal key reading (Fig. 78).
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0 KIMHYE

O

DCODRACT

.,-:L FUHTYBaHHH
Kntos KHEAN "Masterkey™ Ta inwi IIT + Anapathi scx KHEAN | Knou ALCK "Yrkpaina® | DepositSign

o
[ ! - Tun Hocia
) \\ DEANOBIIA HOGK
1 Hazea Hocia

oY, E

Mapone aocTyny Ao HOCIA

Mapone saacTy ocoSMCTOrD KIHOYa

| Jumatama | | BinMiHMTIA |

Fig. 78. The window Personal key reading, the tab Key QPETS “Masterkey” and other IIT

The process of adding into the system private keys depends from the type of QPETS. On Fig. 718
are represented two tabs, one of which is designed for adding keys AKCC «Ukraine» (tab Kiarou
AKCC “Ykpaina”), the other for any other QPETS (tab Kirou QPETS “Masterkey” Ta inui

IIT).

4.2. For personal key reading on the tab Kiarwu QPETS “Masterkey” Ta immi II'T perform the
follow actions:

— Go to the tab Kiarou QPETS “Masterkey” Ta inmi IIT;

— In the field Tun mocin/Type of security device choose from the list the type of media;

In case your personal key is saved on the external media at first it is necessary in the field Tun
— Hocisi/ Type of security device choose ®aiisioBuii nociii and indicate the disk on which the key
‘( } file is located (as default — «key-6.dat).

X In case your personal key is saved on the computer hard drive it is necessary in the field Tun
Hocisi choose @aiia 3 qucky, and then indicate the directory where the key is located and choose
the key file.

— Inthe field Ha3Ba nocisa from the list choose directly the media with the privet key;
— If there is a password you should insert it into the field Ilapoas nocTymy 10

Hocisi/Password to security device;

— Inthe field ITapoas 3axucTy ocoducroro kaoua/Password to private key insert your
security password ESD (ELECTRONIC DIGITAL SIGNATURE);
— Click the button [3unTaTn/Read], to finish adding the key into the system.

ap——
~ \

A\ O J
\,”’/
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ra RaHHA OCODHCTORD KIMoua 23]
Kntow KHEAN "Masterkey™ Ta itwi IIT + Anapati cix KHEAN | Koy ALCK "Yrpaita® | DepositSign

LpexTopia 5 Knoyamn

Ci\Certificatesiam

Mapont: sEacTy 0CcoBUCTOro Knoya

|:| PizHi naponi AnA kioqa nianucy Ta wiwdpysaHHs

Mapon: sEMCTy 0COGUMCTOrD KNOYE (WMSpYEaHHA)

| JumTam | I BiamiHuTH I

Fig.19. Window 3uyutyBanHs ocoducroro kiaw4a, tab Kimou QPETS “Ykpaina”

4.3. To read the private key on the tab Kirou QPETS “Ykpaina” perform the next actions:
— Go to the tab Karou QPETS “Ykpaina”;

— In the field Jupexropist 3 kiouamu click the button [] and choose the folder with
keys;

OBzop nanok

BubiepiTe manky 3 knioyama ALLICK YkpaiHa

Ll KorneroTep

-\ &L, Default (C:)

i Nuckosog BD-ROM (D:)
> cii Nuckosog BD-ROM (F:)

Nanka: Ci

[ QK ] [ OTmeHa ]

Fig. 20. Choosing the folder with the keys QPETS «Yxkpaina»

- In the field ITaposs 3axucTy oco6ucToro KiI04a insert your security password ESD;
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R Pay attention that using keys QPETS «Yxkpaina», on your PC in advance have to be created
/ folders according to the number of responsible persons and also the seal where necessary key
have to be (*.zs2) and certificates (*.crt).
- Click the button [3unTaTn/Read], to finish adding the key into the system.
4.4. After performing all actions of adding the key into the system in the field of information on the
key Ceprudikar ta ko4 aupexropa Will appear the inscription «Knrou scmanosneno»(The
key is uploaded) (Fig.21).

Knkoui Ta cepTudikaTi

AupexTop
2113357744 Kno4 BcTanosneHo E‘ |l__,:|
MeuaTka

& BEIC
Byxrantep

Fig.21. Information on uploading the key

4.5. If it is necessary indicate data for all other responsible persons or the seal of enterprise.
To continue work with wizard click the button [Hdami>] (3, Fig.16), will open the window Step 2/4.
Parameters of the enterprise.

2.3.3.3 Step 2/4. Parameters of the enterprise.

On this step it is necessary to indicate all parameters that will be automatically catch up into other fields while
creating reports. Insert data on the enterprise to the window (Fig.22), indicating parameters of the enterprise (name,
legal address, director name etc.), and also bank information.
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MaiicTep CTBOpeH! J'JJ-J'_I,LUJ,'_:J.E,'..L'IL"_—:r

Kpok 2/4. NapameTpy NiaNnpyUemMcTEa

Lle mapaMeTpu, AKi OyayTh GETOMETMYHO MATArYBATHCE ¥ BIANOSIAHI NOAA NPpY CTEOPEHHI

3BITY.

1

Y /4N

———

MNapaMeTpu NnignpyeMcTEa

Koa nianpuemcrea | 34554362

KoHTakTHa indopraus

OpraKnyHa anpeca
MowToBMiA iHASKC MNowTosa agpeca

DaKTHYHa agpeca

MoWwToBMiA iHASKC MNowToBa anpeca

00011

Tenedon +33 | +38 (0 88) 883-86-02

KepisH1k

MIE | CuaopeHko Baoune NeoHinoswd (Tect)

lonosHuia Byxrantep

nis

00011 YKPATHA, M. Kuis, Tect, 1, 1

DaKc

INH | 1010101014

InH

Hassa nignpuemcrea | TecToswit nnatHuk 3 (TecToBui cepThdikaT)

BaHKIBCEK] peKBISMTH

BaHk

MDO Homep paxyHKy |

@

[

BiamiHa

| 4|—l_3 ‘l Aani = |

Fig.22. Window of information on the enterprise insert
In the block Mapamerpu minnpuemctna (1, Fig.22) will be shown data on the enterprise, director and accountant
general acording to the enterprise code and information from the added certificates. Check validity of data in the

fields and edit them if needed.
In the block BankiBcbki pexBizuTu, insert bank information of the enterprise (2, Fig.22):

Indicate account number in the field Homep paxyHky;
To choose the bank click the button [

m] and choose the bank from the list in the window, that

W
has been opened (Fig.23) or create the new inscription, clicking the button [Creepum noeuitsanuc ] if the

bank is missing on the list;

Click the button [Tax/Yes] to finish inserting information on the bank.
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() vt Ga 2
CreopuTi HoBWi 3anuc  Pegaryeatn  Koniroeatw  Buganutw zannc
PinbTP:
MO ELPNOY [ Hasea Bary -
|| 324377 "AB ""TABPIKA™ CEBACTONO/ML" el
|| 351715 "Ab ""OAKTOPIAM-BAHK™, M.XAPKIB" =
|| 322766 "AB ""LUEHTPANBHO-EBPONENCHKMA BAHK"™ KniB"
|| 384373 "AB ""KOrIHBECT™, M. ANTA"
|| 333175 "AB EKOH.PO3.""EKOHOMBAHK™" PIBHE"
|| 322937 "ABEP ""EKOHOMBAHK™ M.KWIR"
|| 335292 "ABAEEBCEKE BIOAALNEHHA AB ""THKO™
328072 "AK ""TEHEPANEHWIA IHBECTHULIAHWA BAHK"™"
: 326074 "AK "EBIC-BAHK™, M. MUKONAIB"

353166 "AK ""EBPOBAHK™, YEPHITIB"

| ["AKS "TIPABEKC-BAHK™, M.KUIB"

KrZE:ry ARE T ABCONG T M.CIOEP ONONE

325257 "AKE ""TANMLBKIA"""
| | 300807 "AKE ""TAPAHT"™ B M.KWEBI"
| |280184 "AKE ""EBPOMENCHKMA™
| | 351845 "AKE ""EBPOMENCHKWIA™, XAPKIB" ||
| ANARSA4 "AKR "IAROARAHK™ M NHINPONFTPORCHK" L

Tak | Biaminuti

Fig.23. Choosing the bank

To continue work with wizard click the button [Jdami/Next>] (3, Fig.22) will open the window Step 3/4. Setting
of parameters of control authorities.

2.3.3.4 Step 3/4. Setting of parameters of control authorities

On this step indicate parameters of control authorities (tax office, statistics office, social insurance fund and
pension fund) which is obligatory to give reports.

Insert information on the tax office in the block IMonarkoBa incnexuis/Tax inspection (1, Fig.24). If it is
necessary indicate the code, name and state registration number of tax office at the place of enterprise registration.
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Kpox 3/4. HanawtysaHHa napameTpis KOHTPOMoIUMX OpraHis

Bes napaMeTpiB KOHTPONKHIHMX OpraHis Bl HE 3MOMEeTE CTEOPHOBATH 36iTH A0 BIANOBIAHOr O
KOHTPONKOHDHOro Oprady.

MoaaTkosa cnyxba

MeHciiHMiA hoHa
¥YrpasninHa Ndy

A2\
@
Kog ANC MogaTkosa cnyxba
(-]
EAPNOY iHcnekwuji CWCTeMa onoaaTKyBaHHA
(-]
CnywBa cTaTuCTiKK DoHA COWaNneHOro CTPaxXyBaHHA o
CnyxBa cTaTHcTHRM POHA COLjANEHOD CTPaXYBaHHA
e -]
Koo ACCY Koa KOATYY Koa sinaineHHs Koa cTpaxoBuka
&
e

PeecTpauiiHiiA koo My Koo dinii (za peecTpauieo B MEY)

—

Fig.24. Inserting information on control authorities

To insert data on tax office click the button [m] in the block IMoxaTkoBa incmekuist/ Tax inspection (1, Fig.24),
will open the window IMomarkoBa incnexmisi/ Tax inspection (Fig. 825). Choose from the list necessary tax office
by the place (by the region) of enterprise registration and click the button [Tak/Yes].
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& Nopartkosa cryxba @ %
Z Ea
Peparyeatn  Konitosati
ObBnacTe: |Bd iHcnewkui DinbTp:
Hasea |I{on 00aas |Hassa paHoHy EAPNOY | Agpeca £4PNO... | QaTa 4... |Homep ... | Aapeca... |Hassa O...
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] FONOBHE ¥NPABMIHHA AM... 2655 NEYEPCEKMIA P-H... 30430... 01011...
] FONOBHE ¥NPABNIHHA AM... 2656 NOAUIBCEKNA P-... 38430... 04080...
] IOMOBHE ¥NPABNIHHA AM... 2657 CBATOWWHCEKKW,.. 39439... 03115...
] FONOBHE ¥NPABMIHHA AM... 2658 COMNOM AHCEKWA... 39439... 03151...
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| ] VAPARNTHHA NONATKARNOT 7497 M CFRACTONNNL 20704 aanii

lIIII

£

|I Tak

[ BiaMiHUTIA I

Fig. 85.Choosing the tax office

Also, in the block IToxaTkoBa incnexuist/ Tax inspection (1, Fig.24) is necessary to choose the taxation system.

For this click the button [E]] near the field IloxaTkoBa incnexuisn/Tax inspection will open the window to
choose the taxation system (Fig. 96).

/\ Cncremn onopaTyBaHHS (=13
z Ha [*]
CTeopwTK HoBWIA 3annc  Peaaryeat  Konikosatn  Buaannti zanuc

DinbTp:

| CucTena ononaTkyearta |
MNaTHWK BHECKIE Ha 3arankHid CMCTEMi ONOZaTKYEaHHA '
TTRaTHHK EOAROTO NOAATRY

[i<og

MnaTHWK hikcoBaHOTO NOOATKY

1
2
3 MNaTHWK Crnew. NaTeHTy
4
5 MnatHuK GIKCOBaHOMD CiNBECEKOMOCNO4apCEKOTD NOAaTKY

BiaMiHTIA

Fig. 96. Window to choose the taxation system

In the window Cucrema ononarkyBannsi choose the necessary system from the list or create the new inscription

¥
clicking the button [creepumneswizanic ] jf the necessary system is not on the list. After finish click the button
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[Tax/Yes], insertion of the parameters of tax office will be completed. In the block ITonarkoBa incnexmisi/Tax
inspection (1, Fig.4) will appear all inserted information.
After insertion of the parameters of tax office is necessary to pass to insertion of the statistics office by the place

of enterprise registration parameters. (2, Fig.4). For this click the button [E] near the field Cay:xo6a
cratucrukn/State Statistics Service , will open the window for choosing JICCVY (Fig. 107).

. acey =
Ofnacte: |Bd cnymbn BineTp:
Kon Hazsa
80366 FONOBHE YNPEBAIHHA CTaTMCTHKA ¥ M. Kinesi ([HINpOBCEKWIA paiod) |l
|| 80380 FoN0BHE YNPEBAIHHA CTATUCTHMKM ¥ M. Knesi (OBonoHceKuiA paioH)
|| 80382 [FONOBHE YNPIBAHHA CTaTMCTMKMA ¥ M. Kuesi (Medyepceknii paioH)
: 80385 FONOBHE YNPEBNIHHA CTaTUCTHKW ¥ M. Kuesi (Moginkceknil paiox)
B By P B P TP ey = = AP et et =
I IE!iEEE_ B paB H d B H pa
23221 ToNoBHE YNPABNIHHA CTATUCTHKK ¥ 3anopiEekid obnacti
| [44105 Binain craTMCTHKK ¥ MIcTi BpAHKa
|| 44248 Bigain cratMcTuKK ¥ CTaHMYHO-TTYTaHCEKOMY panoHi
|| 05106 Binain craTMCTHKK ¥ TPOCTAHELEKOMY paioHi
| 14148 CeKTop CTaTUMCTHKRN ¥ MicTi Byrnegapi
|| 32101 FonoBHE YNPaBAIHHA CTATUCTHKK ¥ KuiBcekii obnacTi
| [32116 YNPaBNHHA CTATUCTUKW B OBYXIBCEKOMY PailoHi
|| 44222 Biggin cratMcTukm y JIyTYrMHCEKOMY paioHi [
|| 63251 FoN0BHE YNPABNIHHA CTATUCTHKK ¥ XapKiecekid obnacti =
| 63112 FONOBHE YNPAENIHHA CTATUCTUKW ¥ XapKiBcekil ofnacti
|| 74227 FoN0BHE YNPEBAIHHA CTATUCTHMKM Y YepHirecekiin obnacTi
|| 56107 FonoBHE YNPABNIHHA CTATUCTHMKK ¥ PiBHeHCeKiA obnacTi —

1 ~

| Tak |[ BiamiHuTi |

Fig. 107. Window to choose Statistics Service
At the opened window (Fig. 107), choose the necessary statistics authority by the place of enterprise registration
(by region) and click the button [Tax/Yes]. Next it is necessary to indicate the geographic area code in the field
Kox KOATYY (2, Fig.4), after which the insertion of the parameters of statistic authority will be finished. In the
block Cay:x6a cratucTuxu/ State Statistics Service (2, Fig.4) will appear all indicated information.
Next it is necessary to pass to the insertion of parameters of social insurance fund (3, Fig.24). For this click the

button [B] near the field ®oua comianbnoro crpaxysauusi/ Public Insurance Fund (PIF), will open the
window to choose the fund office (Fig. 11).
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Fig. 118. Window to choose social insurance fund office

In the opened window it is necessary to choose the social insurance fund office and click the button [Tax]. Also
in the block ®@oun conianbHoro crpaxysannsi/ Public Insurance Fund (PIF) (3, Fig.4) itis necessary to indicate
the insurer code in the correspondent field, after which insertion of the parameters of social insurance fund will be

completed.

At the very end of this step it is necessary indicate parameters of pension fund (4, Fig.4). For this click the button

[B] near the field Ynpasainas II®Y/PFU (Pension Fund of Ukraine) Departments, will open correspondent

window to choose (Fig.

129).
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Fig. 129. Window to choose Yupasiinus [IOY
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In the opened window choose the region of pension fund and necessary enterprise pension fund and click the
button [Tak]. Indicate in the block Pension Fund of Ukraine (4, Fig.4) registration management code and/or
pension fund office in the field Peectpauiiinmii kox II®Y, Kox ¢iii (3a peecrpauicio B IIDY), after which
insertion of the parameters will be completed.

To continue work with wizard click the button [damxi>] (5, Fig.4).

2.3.3.5 Step 4/4. Parameters of configuration of mail server
Sending reports and receiving checks in the program «Art-Zvit Pro» performs with the help of electronic mail
service. On this step configuration of parameters of electronic mail is perfoming (Fig.30).

MaiicTep CTBOPEHHA NiANPHEMCTEA

Kpok 4/4. NapameTp HaNalWTYBaHHA NOWTOEMX CEPBEDIB
Bes Lix HANAWT yBaHE B HE SMOMETE BIANPEBNATH Ta OTPUMYBATH KBWMTEHLT 38 A0NOMOrorD
MpOrpaEHi -

L AN
Smtp cepsep ®

Anpeca MopT
smtp.gmail.com 455
ImM'A KopUCTyBaYa (noriH) MNapone
test@gmail.com | |FEEESE BukopucToBYBaTK S50
@opMaT! iM'R ceprHsEMEgmail.com
Pop\Imap cepsep |
Anpeca MopT @
pop.gmail.com 995
IM'A KoOpMCTYEEYa (noriH) MNapone
test@gmail.com | |FEEEES BukopucToBYBaTH S50
®opuaT: iM% prHLEEgmail.com

EnexTpoHHa agpeca
Email kopucTyeaua | test@amail.com|

< Hasan II CTeopuTH | [ BiamiHa
|

Fig.30. Settings of electronic mail parameters

To adjust make the follow actions:

1. Adjust parameters of outgoing electronic mail (1, Fig.30). For this insert the address of SMTP server,
assign port and insert username (login) and password. Performing SSL encryption, make correspondent
mark BuxopucroByBatu SSL.

2. Adjust parameters of outgoing electronic mail (2, Fig.30). For this choose the protocol of incoming
electronic mail, POP3 or IMAP. Next it is necessary to insert the address POP3/IMAP of the server,
assign port and insert username (login) and password. Performing SSL encryption, make correspondent
mark BukopucroByBaTu SSL.
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Server address (SMTP/POP3/IMAP) can be found in the base of the most commonly used
7 { mail servers (mail.ru, ukr.net, gmail.com etc.). For this click the button to open the drop-down

list « » and choose necessary server. After choosing the server from the base settings of
address and port adjust automatically.

p To choose connection of indicated addresses you can directly in the program «Art-Zvit Proy,
g in the window IMixmpuemcrna (menu option Cepsic — Ilinnpuemcraa).
3. Atthe very end the electronic address is inserted (e-mail) in the most common form
<ajapeca>@<cepBep>.
4. To save data inserted previously click the button [CtBopuTH] (4, Fig.30).
2.3.3.6  Finish of enterprise creation in the system
After successful finish of register inscription creation about the enterprise will appear informational window (F
131), which will offer create an agreement on acknowledgment of electronic documents SFS.

MalcTep CTEODEHHA NN PHEMCTES

61_7 For some addresses the mark of field BukopucroByBaru SLL will appear automatically.

Bitaemo Bac!
Nignpmemcreo| ]
| |3 kopoM

[ |cTBOpeHO ycrilHo.

Mo 3EBEPWEHHID MAIRCTPE, BY SMOXETE NEPEMNAHYTM Ta IMIHMTI NEPAMETPH
CTEOpPEHOro NIANPUEMCTES.

Akwo v Bac BMHMKHYTE TRY.AHOWI Nia Yac poboTi 3 nporpamo, Bu MoxeTe
CKOPMCTATHCE AOMNOMOTOKD, AKA € B NMPOrpami B NyHKTi merio Josiaxka ao HaTMCHYBLWK
rnaeiwy F1,

Tawom Br 33BMaM MOMKETE OTPUMATH A0AETKOBY iHDODMALIKD, CKOPMCTEBLUMCE DAHWMM
3 pecypde:

-Hawa cropiHka B IHTepreTi - hitps: ffart-zvit. com.ua/

- AQpeca eNeKTPOHHOT NoWTH ANA 38'A3KY -  help@am-soft.ua

- Call-uerTp - 0 (44) 206-13-78 (3i cTauioHapHUx TenedoHIB A3BiHKK HE3KoWTOBHI)

na nogaui 3BiTHOCTI B ENeKTpoHHoMY BHrnani neobxigHo
3apeccTpyBaTH cepTHdiKaTH B KOHT PONIOIOYMX OpraHax. [inA yboro
noTpifHO 3aNoBHMTH Ta BigICNATH HACTYNHI QOKYMEHTI:

"3aAEY NP NPUELHEHHA A0 AOTOE0PY NPO BMZHAHHA ENEKTPOHHWXK AOKYMEHTIE™
AN peecTpaui cepTudikaTy AupexTopa/nedatiu g AMNC

Nn# 3aKpUTTA MAACTPY HATMCHITE KNasiwy “ToToso”

loToBo

Fig. 131. Window of finish of enterprise creation in the system

ig.

To create the agreement it is necessary check the box (1, Fig. 131) and click the button [TeToBo/Finish] (2, Fig.

131).
The process of enterprise creation with the help of wizard will be finished, and also will be opened the
agreement (Fig. 142).
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2.3.3.7 Creation of the agreement about acknowledgment of electronic documents of SFS

To send reports in electronic format to SFS (electronic document flow), is necessary to make an accordant
agreement on acknowledgment of electronic documents. The program «Art-Zvit Prox» allows make an agreement
with SFS on such acknowledgment. (Fig. 142).

#.11392001 * (X

3BT "33AE3 Npo NPWELHAHHA 40 AOMOBOPY NP0 BMZHAHHA eNekTpoHHMX gokymMeHTiE" Big [ Yoo Anc

o I [}

Jogatw pagok  Buganutn pagok  Bigcoptyeatw  Kanekynatop [Nepepaxysatu none BigHoewtn sHauennsa BigHoswtn 3eiT | ABToMaTnuHmil pospaxyHok nonie

Jogatox
Ao JToroBopy Npo BHIHAKKA eMexTPOHHHX
JOKYMEHTIB

3anBa Opo NPHEIHAHEA
Big_ 26.05.2020 N 1
10 JO0TOBOPY NPe BHIHAHHA €1eKTPOHHHX JOKYMEHTIB
six _ 10.09.2019 N 2615001

Bignosigso go ctatedt 634, 642 Iasinsroro kogexcy VEpaiHn maswom noganHs niei 3asen

(xog 3a ETPIIOY | peccTpamifi=ni Hoyep ofIIE0E0] EADTEH [IIATHHEA HOJATEIE 200 Ceplf (33 HAZBHOCTL), HoMep DacmopTa®,
HAHMEHYEAHHA (300 NpliBHITe, 1M1, Mo DATHEORI (33 HASBHOCTI) A4 BI3HTHEX 0ciD) aBTOpa)
= ocobi 1 1 (mami - AsTop).
(mpisERme, IM'E, 00 DATEROE] |33 HASEHOCTL) MIONECYEATA - KePIEEHEA)

mo gie Ha mMACTasL

(eTaTyTy/ DOBIpeHOCTI TON0EKEHEE TOID )
NpHeIHYETHCA 40 ZOTOBOPY NPO BH3HAHHA eJeKTPOHHHX JOKYMEHTIS BiT 10/09/19 p. N 2615001

(gani - Joroeip), npamipay opuy Axoro sn3navenc Ilopaaxon oOMiHY eNeKTPOHHMME JOKYMEHTAMH 3 KOHTPOIIOIOHHMIE OPTaHAME,
saTBepaAeHnM Haxazom Mixicteperea dinanciz YVepainsn eig 06 wepena 2017 poxy N 357, Ta poamimeno Ha cyOcafiTi ofimifinoro sed-

noprany J9C
| )
(Eogza E,‘lﬂ'IOV Ta VEAREE EOHT] opraEy)
33 afpecor: https://cabinet.tax.gov.ua/contract

{adpeca cyocalTy odloisEero Bed-mopramy J9C)

Fig. 142. The form of agreement acknowledgment of electronic documents SFS

Fill fields of the agreement by form J1392001, sign it with electronic signature and send it to SFS. In a while you
can receive confirmation from SFS that agreement has full force and effect.

2.3.4  Editing of enterprise data

In the program is possible to edit or make changes of data. For this it is necessary to go to the Cepgic —
IMignpuemcrea.Will open the window IMixnpuemcrna (Fig. 153).

|/ Mignprencrea |
H & ¢ R, * 22
Creoputyi 36epertn Buganwtn Biamina git Macosa samina napamerpie | Mapamerpn nignpnemctea  3minumi craryc  Mosigomneriva
Kog nignp... | Hassa nignpuencrea Jpemsmm | Enexcrparma nowra || Korrponioror opranu || dinis || Cepsicn

554362 TecTosuit nnaTHuK 3 (TECTOBMIT CepTMODIKET) I |~ | - ociosna indopmaia
Ko nianpueMcTea
34554362

Hazsa nianprencTea

TecTtoewr nnathwk 3 (TecToewni cepTudikaT)
Cropovera Hasea ManpuencTea

Tectosui nnarumx 3 (TecToswnii cepTudixar)

| 38BEHTEHMTI CEPTMDIKATH

Ko Ta cepTidisaTh

= OcrosHi || HaknaaHi, N4 || PPO || iH. ycTaHosH || Hwi

Ivpexrop

] 1010101014 Knrou scTaHoENEHD E‘ \g‘ \E‘
[ MNeyatka
v =
- ®le
|J'||uEH3\FI nianpHeNCTES Lificia a0 Byxrantep
{ 36ITHICTL iHAMBIyanbHa -Gasosa A... 31.01.2021 B et @
Ofinix NAB 31.01.2021
Moayns PPO 18.05.2021

Fig. 153. Window IlizmpuemcTBa
26



3

User manual ApT-3BiT

In the opened window is possible no edit any parameters of enterprise or create new ones, including with the help

of wizard.
After all settings are done it is necessary to receive the registration number.
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3 Receiving license for software “Art-Zvit Pro”
3.1 General terms
Exist two Options to get license in the SP “Art-Zvit Pro”:

e Option 1. Receiving license directly through the interface of the program “Art-Zvit Pro”;

e Option 2. Receiving license through the electronic shop ols.imsa.ua.

Receiving license by any option consists of: creation of the request, receiving and signing of
=) '/ contractual documents and also payment for services. After that legal entity will be identified in
r

L the program Art-Zvit Pro by the enterprise code and automatically receives correspondent
S’ license.
Both Options for receiving license are equitable.

Here are details of options of license receiving.
3.2 Option 1. Receiving license directly through the interface of the program “Art-Zvit Pro”;
3.2.1 General description of the process
The process of receiving of license has the following steps:

— making agreement;

— receiving bill for services;
licencing fee;
receipt of final documents.
For successful receipt of license obligatory have to be indicated certificates and keys of director. Also has to be
adjusted parameters of electronic mail.
To receive license is necessary choose the menu option Cepgic — 3amosuennst (Fig. 164). Will open the window
3amosJenns (Fig. 175).
2 Apt-38iT Pro - Bepcis 5.5.12 = B

Qaitn Oif KepysanHa cnuckonm  Josigiukn | Cepsic | OBumin Posginn  [Josigka  TexdidHa nigTpumea

., . |--|;:_‘| .5y Mignpuemcrea Ctrl+Shift+ O
CreopuTi Bigkpwtn  3Bepert  36eperTw sCi & [Mapamerpu nporpamu  Ctrl+ Alt+Shift+0 Mignucatn  Bigicnat nowTom =
Ty naponk AccTyny =
o
&2 OHOBNEHHA Nporpamm E
Ly 3anwT Ha cepTudikat

- BuganeHHa knouie 3 TokeHa
Mignncatu daiin

MpoTokon nosigomneHs

b a%
p

or s mmmu [

3aMOBNEHHA

ExcnopT nignpuemcTea
ApxiByBaHHA 3BITIE NIANPWEMCTE
IMnopT nignpuemcTea

IrnopT nignpuemcrea 3 6] "Conara”

PezepEHe KoONiHOEaHHA
BigHoBneHHA 3 pesepeHol Konil

MoniTopuHr

MosinoMneHHA

Fig. 164. Choose 3amoBienns in the main menu
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ey Apt-3eiT Pro - Bepcia 5.5.12 - a
Qaiin [T  Kepysanna cnuckom  Jlosighwkn  Cepsic  OBmin Posginu [losigka  TexsidHa nigTpumka
o . rl:“l [~ &
Creoputi Bigkputn 36epertu 36epertwBei B kop3uny | Imnopr3sitis Excnopr  Macoswid gpyk | Mignucatu  Bigicnatw nowrowe  Bigicnatn wepes cepeic  Otpumari nosigomnenna | MepernamyTu kenTanLji

= samoenenqn (B

27,
@mnsa: MpAT "MiTaxk™ | T = |_-| '"‘ 2 ' J[oKyMEeHTH
Cnrcok 3aMOBNEHb
N2 |Ha33a |,ﬂa'r”. |CTaH ‘

154... 3aMoEneHHA “Tlporpama... 05.0... Oui..

=

[

Jing nepern sy LOKYME HTIB HaTHCHI Th KHOMKY « OTPHUMATH JOHYME HTHY
154... 3amoBneHHs “Tlporpama... 02.0... Oui..

153... 3amosnenns Tlepexig H... 30.0... Oui..
153... 3amoeneqna Tlporpamtn... 30.0... Oui..
153... 3amoBneHHs Tlepexid H... 30.0... Mid...
153... 3amosneqHs Tlepexin H... 28.0... Mid...
153... 3amoEneqnHa Tlepexig H... 2B.0... Oui..
153... 3aMoBneHHA TlporpaMHu... 28.0... Oui..
153... 3amoBneHHs “Tlporpama... 28.0... Oui..
153... 3amoeneqHs “Tlporpama... 27.0... Oui..
153... 3aMoBneHHa “Tlporpama... 25.0... Oui..

152... 3aMoBneHHs “Tlporpama... 24.0... Oui..

152... 3amoEneHHa “Tlporpama... 24.0... Oui..
152... 3amoEneqna "Tlporpama... 23.0... Oui..
151... 3aMoBneHHA “Tlporpama... 17.0... Odi..
150... 3amoBneHHs “Tlporpama... 11.0... Oui..
150... 3amoEneHHa “Tlporpama... 04.0... Oui..
150,,, 3aMoBneHHs “TiporpaMa... 13.0... Mid...
150... 3amoBneHHs “Tlporpama... 28.0... Oui..
149... 3amoeneqHs “Tlporpama... 07.0... Mig... e e

149... 3aMoEneHHA TlporpadHd... 21.0... Oui.. MianucaTi

) [ 3 [E0 B D Bl B0 ED D B0 0 63 60 E0 ED E B B B & &)

b HoBe 3aMoBNEHHA Y OnnatuTn

Fig. 175. Window 3amoBJieHnHs

The left part of the window renders the order list (1, Fig. 175). The right part of the window displays a list of
documents (2, Fig. 17). The central part of the window renders active document chosen from the list (3, Fig. 2).
Q —,'“/ The window 3amosuiennst does not block the simultaneous work in the window of the program

Art-Zvit Pro. The reason is that receiving documents takes time and so there is a possibility
\ &~ continue to work in the program.

3.2.2 Making agreement

To make an agreement between the client and licensee is necessary:
1. Choose organization-client in the field s migmpuemctna (1, Fig. 186).
2. Click the button [Hose 3amoBaenHs] (2, Fig. 1836).
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= 3amoenenns X

ans nin.npuawcrsal MpAT "Mitak”™

'IKOJJ. |Ha35a

1010101017 1

I—l—NE fiasea MpAT "Mitax™ ]
s || e 34554362 TecToBMIA NNaTHWK 3 (TecToBMiA cep... -
154... 3aMoBneHHA
153... 3aMoBneHHA
153... 3aMoBneHHA
153... 3amMoBnNeHHA
153... 3amoBneHHA
153... 3aMoBneHHA
153... 3aMoBneHHA
153... 3amoBneHHA
153... 3amoBneHHA
153... 3aMoBneHHA
152... 3aMoBneHHA E]
152... 3amoenents “Tporpama... 24.0... Oui
15Z... 3amoenenHa “Tlporpama... 23.0... Odi
151... 3aMoEneHHa “Tlporpama... 17.0... Oudi. ﬁ
150... 3amoenenHs “Tiporpama... 11.0... Oudi.
150... 3amoenens “Tporpama... 04.0... Oui
150... 3aMmoEneHHA “Tlporpama... 13.0... Mia
150... 3aMoBneHHA “Tlporpama... 28.0... Odi.. |[f]
149... 3amoenenns “Tporpama... 07.0... Mig... ||]_|
| Hose samoBNEHHA || 2

Fig. 186. Introduction of parameters of request for receiving agreement

3. Select the required license types from the list of the window PexBi3uTu 3amoBaenns (Fig. 187).
[
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Fig. 197. Choice of license types for a new order
4. Specify the date in the field ITouarok aii inensii. If the company does not have a license, the current
calendar date is set in the field IlouaToxk xii Jimensii. If the company has a license, the default date field

is set to the day following the end of the license.

5. Click the [IIpomos:kutu] button (Fig. 37) in the "Peksi3utu 3amoBnenns” window. A new window
"Pexsisutu 3amosinerns” Will appear (Fig. 38), in which you need to fill in the required fields and click
the [IlinrBepauTu] button. As a result, a new order is created and the corresponding information message

is displayed (Fig. 36).

o deen 7 wbopraaes sovrn | Nosorvom momams | 1 3amcaneres (%)

Qo riangaonctog: | SON IBAHOB [BAH [BAHOB(zeno dus) v — % M
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N |Haea AsTano... | Cram
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F. PeKEaUTM J3MOBAEHHA EX

i
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Fig. 38. Window for filling in order details
- )
| &= |

Indopmauiiine nosigomMaeHHs

AEAKMIA YaC 3'ABMTELCA MOXMBICTE X OTPMMaTK

Tak

33MOBNEHHA CTEOPEHD, BinfyBasTeoA QopMYBaHHA A0KYMEHTIE, Yepes

Fig. 209. Informational message on order creation

.( ;ki Every 30 seconds after making an enquiry for receiving documents the state of request updates.

Within a given period will appear a message on formation of the documents (40). To receive documents click the
button [Tax]. After this will appear informational message on the status of electronic documents (Fig.41).

The received documents are oriented just for electronic use.
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Indopmauiine noeigo

o

MigTeepaxeHHa Dnepal.ul

Ho |

@ AokyMeHTK chopMoBaHi. BamasTe T oTprMaTI?

Fig.40. Message on the generation of documents

S |

OTpHMEH AOKYMEHTH, NPU3HaYeH TinbkK Ana ENEKTPOHHOMD
BHKopUcTaHHA Ta HE NPMWMAICTRECH vy posapykosaHoMy BMr AL

Fig.41. Message on the status of electronic documents

A separate act and invoice will be received for each selected type of license. The documents will be presented in
the form of the file “Act of providing services.docx” (2, Fig. 42). The content of the file will be displayed in the
preview window, where the necessary documents for order formation will be presented (Fig. 5.6.2.2.7). In the left
part of the window, in the Order list section, the order number (1, Fig. 5.6.2.2.7) and the date of validity of the
license will be displayed.The cost of the license may vary.
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Also on electronic mail will be sent a message on availability of documentation package (Fig. 213).

Fig.42. Received documents
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MakeT AOKYMEHTIB 32 BallMM 3aMOBJIEHHAM roToBuM

ols.imsa.ua <noreply@imsa.net.ua>

kowy [N

J13HE NOBIAOMNEHHA CPOPMOBAHO TA BIANPABNEHD FBTOMATHUHO, HE BUINOBLLANTE HA HLOID
LWaHOBHWA(2) MupHnA Onexcanap Mascuuosi (Tect)l

Ued nuct slanpasnenyii Bam 3 imopmayiiinoro pecypcy hitps.Jols imsa ual

By OTPUMANK Yeit NICT, CCRNLEN NAXET AOKYMENTID 33 BAWKM 3AMOBNEHKAM FOTOBKA

Ana nepemn.uy AOKyMENTIS HeoOXIZHO NepeiTH 33 HACTYNHHM NOCHNAKKAM

S I /i i 7
Bu Taxox uacre MOAKNUBICTD NEPEATI 33 UMM NOCHNANHAM, CKONNOBABIN ROFO T3 BCTIBKBWM AC ANPECHOID PARKE
Opaysepa

[AKYEMO 33 KOPUCTYBAKNKA MAQOPMALMHIM pecypcom Ditps /iols imsa ual
3 NOBAro0, AAMIKICTPAWA IHPOPMAYRKOro pecypcy hitps /ol imsa ual

KOHTAKTA:

AXPEANTOBAHMA YEHTD CepTimpixaul kmouwis «MASTERKEY»
8yn. Cypuxosa. 3 (NiT. A), 4 noeepx, Kuis, 03035, Yxpaina |
3B0POTHE 38'A30K. £SN0P SuppON@ant-2yi.com.ua

TexuiuHa ﬂmlﬂl)!
+380 44 206-13-78
+380 63 799-78.68

Fig. 213. Message about availability of documentation package

To continue, you need to read the received documents. If necessary, documents can be saved electronically or
printed (Fig. 44).

r@, 3BITH ” r,';' THOPMALYHHI 3aMHMTI ||_—§§|; MNoaaTkosi HaknaaHi ':*‘—ﬁr 3aMoBNeHHA @

|- B

AnA nignpyencTea: | @OM IBAHOB IBAH IBAHOBMH(nemo dis) —_ & H

Cnucok 3aMoBneHb

HaTa no4a...

08.01.2020 | Manmcan... | [ Kt

273685 3amMoeneHHA TiueHsia komn.,, 02012020  OuikysaH... | B

Fig. 224. Buttons for printing documents and saving them

Then the documents should be signed by clicking on the [ITinnmucaTu] button (Fig.44). An information message
about the digital signature of the client organization will appear (Fig. 45) After clicking on the [Taxk] button, an
invoice for payment for services will open.

THdhopMaLiiHe MOBINOMTSeHHA E)E
o [HOPMELIA NO BMKOHEHHIO NIANMCY AOKYMEHTIS OpraHizawi : 1234444321

1. JokyMeHT AKT H3AAHHA NoCnyr:
nignucado ¥CMILLIHO,

2. LokyMeHT AKT HaAEHHA Nocnyr:
nignucaqo ¥CNILLHO,

3. JokymeHT AKT H2OaHHA Nocnyr:
nianucado YCMILLHO.

Fig. 235. Informational message
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There will be a separate account for each type of license selected in the order. Bills and acts are displayed in the
"NokymenTu" window of the "3amoBnenns" section (Fig. 46)
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Fig. 246. Display a list of documents
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3.2.3 Receiving the bill for services
After signing and sending the documents, the licensee will issue an bill for the services "Paxynoxk.docx", which
will be automatically displayed in the viewing window (Fig. 47).

You can save documents to disk by clicking the [36epertu noxymenrtu] button, printing [ = 1

or previewing them before printing [ 1 ].
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Fig. 257. View invoice for services

3.2.4 License payment
License payment can be made by account requisites in any available payment system or in a bank department.

For convenience is better to print the bill clicking the button [ = ]
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Also is provided an Option of payment through service Ligpay, where is possible to pass clicking the button
[OmmaTuTH]. After that opens the window with the button to pass to the Ligpay service (Fig. 268). Click the button
[Ligpay] to continue.

= Onnara 2a Niuensio KN Apr-3eir Pro - olEd

A/E]1/6/8.1.20 Onnara 3a Jlinen3siro KIT Apr-3gir Pro 3riino paxyHky
Bix 8 ciuns 2020 p.. 6e3 IL/IB.(1234444321); A/E/1/7/8.1.20 Onaara 3a
Jlinensito KIT Apr-3Bir Pro 3riqno paxynky Bia 8 ciuns 2020 p.. 6e3
I1/1B.(1234444321); A/E]1/8/8.1.20 Onaara 3a Jinensiro KIT Apr-3Bir
Pro 3rizno paxysky Bix 8 ciuns 2020 p.. 6e3 I1/IB.(1234444321);

Voara! Hicas KMOMKH CTOPINKA OMATH BiKp ¥ Bamensy Gpay3epi no - samonwysammo.

Fig. 268. Button for payment through Ligpay service

After passing to Ligpay opens a window in a web-browser (Fig. 279), where requisites for payment will be
indicated. In a service are available three options to make a payment: with the help of bank card, Privat24 or
Ligpay. Pay through one of the available options.

Ao cinara; 1040.00 UAH

AJEL/6/8.1.20 Onnata 3a Niyenzio KN Apr-3eir
Pro 3rigHo paxyHky Big 8 ciuxs 2020 p.. Ge3
NAB.(1234444321); A/E/7/8.1.20 Onnara 3a

CNNatuTi Yepes Npuear4d

Kaptka IHWwWiA cnoci6

()]

Fig. 279. Window of Ligpay payment
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3.2.5 Receiving of final documents
After successful payment for license, licensee will send documents that contain signature of both sides. Also you
will receive informational message.

6

{
” \
7 - 8
G )

Licenses that have program users can be prolonged. The license prolonging process performs the
same way.

Documents confirming the transaction contain electronic signatures of all parties and are intended exclusively for
use in electronic form. To view the electronic signatures affixed to the document, you should use the program
«Apt-Odicx» (Fig.50):

1. Open saved document in the program Microsoft Word.

2. Go to the tab ApT-Odic and activate signatures panel.

3. Check signatures.

MnaeHaa Bcraska  PasmeTea cTpaHuubl  CoblNKK PaccbiAkl PeueHsupoBaHve Bua PaspaboTdwk  ApT-Cdwc PDF PDF Architect 3 Creator  KoHCTpykTOR MakeT & O

N j f 3 j R ] & Cepruguakare @ o spr-oguc
i 'j = 1 = t
_Q = = = - @) MeHegkep AMUeHzMi | (=1 OT3RIE
MaHene 3UMHa  NposepuTe OTNPaeWTe AupekTop  JawubposaTe ¥paneHue . o
NognMcel AokyMeHTe ¢ Hactporikm ~ \) Cnpaska

T 3NEKTPOHHAS WBPDEas NOATHEE LWitppoBarme | MoauTyika nognion| BesonacHoTe Ko urypaums O nparpamme
[ -%4- e e e s R I 418 e [ ][] flanent noannee R ApT-Ouc v x
= | AKT Ha HEBHMKIIOUHE NPAB0 BUKOPUCTAHHA @
Joas | ey L1 3230 220050 KOMIT'IOTePHOT Nporpamu b -4
7 YURTEGH aagin (esasgy 0 3 515001
. o e TR 1
- it e
= Mrie e e e e e i
L =
Tenpaors a8 T
Z T3, s Fala 2 Copaams Sromaen 18 -
2 —
S~ T MASTER J
i S AT o = g
= oT g - KEY TTPOBIARIA NPOrPaMICT APAKTEANAT
T EREEE

e BT " ln NoxansHoe Bpems nopnmcw:22.02 2018

v T T
oo wnawmgan: o~ a 130 | o130 posuny- M| @ [
= Manemamrs wanaer Vapaan

m— TOB "KOPTEX"

T = MASTER
Fr peufEruneh oo . L= KEY

No=ans+oe epemn noanwen:22.02.2018

m— [ |3CIK MaTpOHa FKiBHA
MASTER
KEY Anperten

No=ans+oe epema noanwewn:20.02.2018

KEY

NoxansHoe BpesA nonmmew:20.02 2018 (L

“ o ow A

N SRR RS- RS PN RS VO RS IR KA RS |

» 3aKDbITs

[[EeER == % (-} =S c_-g-.\-

CTpaHWya: 1wz 2 | Ymcno ciob: 623 | 8 ykpamHoKWid | ﬂ |

Fig.50. View of signatures

3.3 Option 2. Receiving license through electronic store ols.imsa.ua

3.3.1 General description of the process

Through electronic store ols.imsa.ua is performed the sale of the product of company group «APT-MACTEP»,
such as Art-Zvit Pro. Here you can purchase / prolong license for Art-Zvit Pro.

' To work with the electronic store the active electronic key is needed.
@

The process of receiving of the license through electronic store consists of the follow steps:
1. Entrance to the electronic store.
2. Service selection.
3. Order formation.
4. License payment.
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5. License receiving.
3.3.2 Entrance to the electronic store

For entrance to the electronic store open web-browser (IE, Chrome, Firefox or other) and go to the link:
ttps /lols.imsa.ua. Will open the main page of the store (Fig.51).

:-‘ ,’Shop 7 R

oH-nauH nocnyru ELM Ta
' poaykTiB «<ApT-3BiT Pro»,
s PT -O(p|c», «ApT-Kpun'ro» g @ al

Hawi npoaykTun

J /AN : ¢/
3 EY .
- e roome—ot ApT1-Ocpic

Eun 15 word, 85 ek £ PO, opwsimess

Iuganal & Yipahe

Orvarnciun )

Aaramecie

T Leteramce

Fig.51. The main page of the electronic store ols.imsa.ua

Next is necessary to pass authentication in the system. For this click the button [¥BiiiTu] in the right upper corner
of the page and then will appear the window for entrance to the system (Fig.52). For entrance indicate the name
of QPETS of your key, read electronic key from the media and insert the password for the key. If necessary check
the box "3anmam'sitaTu K104 i Mapoab 10 3akiHuyeHHs1 ceancy kopuctyBaua'. Click the button [Bxin], for
entrance to the system and continue the process of purchase / prolongation of the license.
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Bxig no KEM/ELN
® baitnoswii koY AnapaTHMii Knkoy
Hazea KHEAM "MASTERKEY" TOB "APT-MACTEP" v
KHEAM:*
Waax go Wnax po kawoya & Bubip daiiny
Knoya:®

06epiTe aiin 2 ocobucTum wiodem (Key-6.dat,*.zs2," jks abo *.pfx) Ta BramiTe napons
3AXUCTY

MNapone go
Kmoya:®

Mapone o KNo4a

3anam'ATaTH KAKY Ta napones oo 3aKiH4YeHHA CeaHCy HOpHMCTYBa4a

Bigmina
IHwwii cnoci6 asTopusauii ~

Fig.52. The window for entrance to the system

After entrance to the electronic store will open the window 3amosJennst, where will appear the history and status
of your orders. To create the new order chose Apr 3Bit Pro from the category of services in the lower part of the
window (Fig.53).

[rp——— D 0] v oS M et

3(.75"“ wpaivcska ~ Y Kopawua  TIpAT “Airax” -

06epiTb NpoAyKT

|

=

‘,2)..
g
amoBnennn

3aMoBNeHHA

B 3amonnouma "N3 «KEN Masterkeys Maker 5azosuit” »
6000

BEEZR O fors crooperans: 103201 1429

& "0y i i P Kmova ignucy  mexax crpoky Al y paai aminu (6ea 3anucy ina # nociit Ta augaul
naneposoro wocia)"

Croopeno [JIETRISEE

pONHA: 13.03.2019 11:31

& 3amonnenus "N3 «KEN Masterkeys Naxer Gazosuit™ »
LR EEEEEIR  /laTa cTROpenHA: 12.03.2019 11:10

B 3amosnenns "N3 «KEN Masterkay» Naxer Gazoswit™ »
flaTa creopowks: 11.03.2019 19:00

B 3amornennn "N3 «KEN Masterkey» Naxer Gazosuit” »

= T Croopews: 0632019 1645

E pe Ti 24", NMporpasusii npoayxr Niyensia "Apr-3air Pro" gas opuauunnx oci6 Ha 1 pik" »

154844 ara CYRopesis: 06.03.2019 16:45
Fig.53. Personal account of the electronic store

38



User manual ApT-3BiT

3.3.3  Service choice

In the window (Fig.54), that will open chose one or several services from the list. If you order one service click
the button [3amosuTH] in front of necessary service. If needed to choose several services use buttons [ogaTu B
rxommk] and then go to the shopping cart clicking on the correspondent button in the upper part of the window.
After selection of services will open the window of order formation.

[ | T T

2 = P

e Shor YpaiMcaxa -

o

NpAT "Mlivax" O6epiTb nocayry

AK NPHABATH AleH3HO WA
KN ApT-38it Pro

Nporpama noANBHOCTH 24", NporpamHui npogyxT Niyensia "Apr-3air Pro” A OPHAKNNIK OcI6 Ha 1 pik 931 rpw [+ ERTT
;,2*
= Niporpamiwii npoRyKT MiLeHain "ApT-36iT Pro” AR PHANNNIX OCI6 Ha 6 MicALD 735 rpH [+ BT CE -
;,
Nporpama nosnsHocTi 2+*. Mporpamuui npoayxT Mliyensia "Apr-36ir Nlalir” Ans puansHmx oci6-HennaTHmxia NAB wa 1 pix 712.5 rpu 3aMOBHTH )
2 ZAN
Nepexia Ha noasy nien3iio "ApT-38iT Pro® Ans 0pHAMNHIK OCI6 3 nitienali “ApT-38iT NlafT" Gn 10pUAWIHMX OCI6-HennaTHMKia NB 230 rpH 3amoentn [
;'L
» TIporpama NoSNLHOCTE 24", TlporpaMHui nPoRyKT Mofty/s "Tepmikanssmit™ AR OPHAKHI Oci6 31 CTPoKoM AT BIRNOBIAHO A0 MLeHsIi 475 rpu h 3amoBuTH <
Y
F-.
Mporpamuui npoaykT Mogyns “BankisceKa 3BiTHICTS” 31 cTpokom Al BiaNoBiaNO Ao niLewsil 500 rpH h 3amosuTH o
;.2—

Fig.54. Window of order formation

3.3.4  Order formation
After selecting the services, the order will be created and it will be assigned a unique identifier. The window will
display information about the services (Fig. 55). At this stage, you need to make sure the data is correct and
adjust them if necessary. Click the [ITIpomos:kuT>] button to continue.
[« B = T ™

q

Mocayrn ST AOKYMERTH g

E Zamoenennn ""Mporpama noansKocTi 2+, Mperpamsui npopys fMiyenzia "ApT-3eiT Pro” oo opuguysmx ocib va 1 pik"

156306 m fara cToopenin: 15.03,2019 19:15:05

KpoK 1: BHeciTb BIGOMOCTI Npo NOCAYrr

aaui:* FipaT “Aivan”

“Mporpama AcAnsHecTi 2+7, MparpasHni npoaysT Jinensia "Apr-3aiv Pra” ans opuguiasi ol wa 1 pix

fara nevarsy g nocaya: 15.03.2009 L

Fig.55. Information on services
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In the next window (Fig.56) information on costumer is obligatory. After inserting of information click the button
[MTponoBxuTIH>]

A 5

During next orders information inserted previously will be inserted automatically.

“, / Inserting information about costumer is necessary just in the first purchase in the electronic store.

931 rpn

Fig.56. Inserting information about the costumer

Next will be sent request to the licensee to form the package of documents. In the meantime the order status will
change into OuikyBaHHSsI TOKYMEHTIB.

Licensee will check the validity of inserted data, and after that to the electronic mail will be sent message on
readiness of the package of documents (Fig. 287), and order status cratycin the electronic store will change into
Mignucanus noxkymenris (Fig. 298).

On this step in the electronic store will appear the document « Akt Haganus nmocayr». Read this document clicking
the button [ITeperasuyTu], and if needed save it clicking the button [36eperTu na quck]. To continue is necessary
to make electronic signature on the document. Click the button [ITlizmucaru], after that will open the document

view window (Fig. 309), in the right part of which is necessary click the button [ E] and choose the pointi
Ilignucarn.
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MakeT QOKYMEHTIB 3a BallUM 3aMOBJIEHHAM rotoBun

ols.imsa.ud <noreply@imsa.neLua>

oury: I

Name [ Ta oy ABTOMATHHHO, HE BANCOIRANTE 13 HBOTO
) Mispsiia One ap M. (Tect)

Liei nuct slanpaenenwi Bau s n@opuauimofo pecypcy MIpS.Aols imsd ua/

Bl OTOHNANMA USA NACT, OCHNSIN NALET JOKYMEHTIS 23

D}m neoefmnv Mm Heohxinmo mn 33 nacvymuu NOCHNAKHAM

Bunxonuncre Th e au.un--- L€ ROro Ta Be R0 ANPECHOD PAAKE

[13xy €U0 33 KOPACTYBASNA INDOPMALYIBMI Decypcom hifps Jols Imsa ua/
3 NOINON. AQUMICTRALA INDOPMALYAMOre pecypey hifps Lok Imsa yal

KOM'I’AKTK‘

HeNTD cegr e «<MASTERKEY»
oyn cypmua 3 (nir. A). 4 nosepx, Kiis, 03035, Yxpaina |
3sopoTiii 38'a30K CEhoR SULEOMERAn-ZyR comu

Texsiwna niaTpumsa:

Fig. 287. Message on the readiness of the documents package

B 3amosnenna ""Mporpama noansHecTi 2+, NMporpamynin npogykt Miyensia "ApT-38iT Pro” ana opuguuHmx ocib Ha 1 pik"

' ~
| 931 rpH |
156396 fata creopexHa: 15.03.2019 19:15:05 . Iy

Kpok 3: Mignuwite enekTpoHHI AOKYMEHTH

PaxyHkn ByayTe cpopmosani nicna nignucanys goxymesTis

Mlignwcaty el AoKyMesTH =

"Mporpasa ASAARHOCT] 2+". MperpamHnR npogykT Niyensia “ApT-J6iT Pro™ Ana wpHARGHIK 0<i6 Ha 1 pik
Bei nignucye Kepi ik Marpoka Axiska

& foxyseny

ai
pr—— Y ‘®

Fig. 298. Package of documents ready for signing
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Mignucanua gokymenTa "AKT HagaHHs nocayr"
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Fig. 309. Document view window

To sign documents read the electronic key and insert. After that click the button [ITizmucaTu]. Electronic will be
applied and it will appear in the view window (Fig.60), and order status will change into QOuikyBaHHsi onyiaTh.

Next click the button [TIpogosxuTI>].
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Fig.60. Appearance of the signature from the customer part
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3.3.5 License payment
In this step is necessary to pay the issued bill (Fig.61), that will be represented as the document in the lower part

of the window. Watch the bill clicking the button [TIeperasimyTu], and save it clicking the button [36eperTu na
JMCK].

931 rpH

=

156396

Kpok 4: OnnaTiTe 3aMoBNeHHA

HeoBigHE ONAATHTH 33 oAResHHA BINOBIHD B0 PRYHKID, JLRCHATI SRNATY B MOXETE B Sylib-xonMy HARBAWNONY BULLINEHH] BaHHY, Yepes Beb B NEepeoHMNEHOMY KAGIHETI choro Bany ab
TRIT i CHETE MM,
Micna nigreeppseqtn dakTy onnatv 3amoeneqH: Bam Gyne nagicnannil nuet Ha e-mall, | 3ascanexHRr Gyge npuiivaTe B obpofey PeecTpaTopou

“Mporpasa noaaweect] 2+, Nporpaswsh npopysT Aluseais “Apr-3uiT Fre™ aas wpugeanee ocid wa 1 pix

PaxyHou I . 3 THME gen I

Fig.61. The window with bill

The system supports the payment through the online service Ligpay. To make payment through this service click
the button with the same name [Ligpay], after that will open the window for payment (Fig.62). In the window,
that will be opened will be presented three Options of payment: by bank card, by service Privat24 or directly
through service Ligpay. Make payment of the bill through Ligpay, or any other available way to the banking
details.
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TOB "AICIEHCI" - ACAOK

RN ARR OfRTH Ao cnamm: 931.00 UAH

AZEA/38/15.3.19 Onnara 3a NMiyenaio KM Apr-3sit
Pro 3rigHo paxyHky 8ig 15 Gepesnn 2019 p.. Ges
NAB.(34554355)

Cnnatumm wepes MNpusat24

4) Pay

=] Kaprxa IHWWA cnocib

BiamiHuTn onnary

Fig.62. The window of payment through service Ligpay

3.3.6  License receiving

After receiving by the Administrator of the resource the information about the payment, during checking and order
processing the status will be B poori.

After successful verification of the full package of documents and payment for the services the status of the order
will be changed into Mocayra nagauna. To the electronic mail will be sent message and in the personal account
will appear contractual documents signed by licensee (must have all signatures). After that the service will be
performed fully.

3.3.7 Introducing a new license to the program

After paying for the selected module of the program for its inclusion in the program it is necessary to go to the
menu item "Cepgic-ITinmpuemcraa", in the window "Iligmpuemctea" select the required enterprise and click
"Otpumarn ninensii" (Fig. 63)
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Fig.63. Get licenses

- - - i
% H O & @ ] 2
¢ Croopwma 3Gepertn Bagaawma Bigna g Macoes samina napamerpis | MNapamerpn nignpuemcrea Iminnma cratye  MNosigomnenns
110101017 Mpmw’ Onexcanap Marchnom Tecr ]
{ 34554355 MpAT “Tlirar m—mm
B06H005  TOB Minoxopis-Tecr (Bazosa) oL
30000025 TOB TECTEHKO" c""'“ Tira”
90000081 TOB “TecT-CTamicTHRa ™ MpAT TiTax"
1Tal
4168099988 Tecr ApT 3oiT Bed(his Teprinansna)
CAS99999 Tecroewi Tect TecTasir | e
J4554362 TecTosni nRaTHak 3 Ky Ta cepTHdiEaTI
34554363 TecTosni nRaTHie 4 .'0 '|I'I - ”Wﬂﬂ-'l' "—|
1234444321 0N IBAHOE [BAH IBAHOBHY (nera diz) i
1234114321 0N BAPEHAK MAKONA JMATPOBIH(Gasosa) 2113357744 8 | [wces e l:
1234334321 ©ONETPOE NETRO NETPOSMH(dhia nafT TepriMansHa) T e
1234224321 ©ON CEMEHOB CEMEH CEMEHOBHM [duanius) Mewarka
34554355 . Hmodsctavoeneso | [E |
o 5 = CaprmmpiaT aviossi o 02,01 2021 2250059
Byxrantep
MATPHENCTES A0 —
D"‘plﬂ”ﬂ'“ AILERSN msz?sﬁ? — BT [:
CepTrmps siraad go 02.0. A L

In the window "OTtpumanns peectpauiitnoro koxy" click "Orpumaru” (1, Fig.64), if there is a registration
code for the company, it will appear in the field (2, Fig. 64), then click "36epertu".

OTpHMAHHA PEECT PRUIHHOND KoY @

s nignpuencrsa [IpAT Tivascs (34554355) HE 3a3H3-EHD
peecTRall-are kaay!

AETOHSTEHHD OTEEMITH NLEHIED ANA J3HGND MANDHENCTES BOEHS
HETWEHYBWM kHomsy [DTpieaTi] napydy 3 NoReM, wo po
({reofudame axTHERE NigsnoseHnr 0o mepes Internet),
Ao y Bac BExe € NLESHIM AN 1&40r0 NANPWEMCTES, Aor
BESSETH ¥ REBCT yr-oNy neni;

77632180 107E 53430000004 27EBC 3054 1954‘!!.53-5!11

¥earal bes 3asiaqeHs DeacTPAURHONT KOLY NIENPHEMCTEA,
BMKOPMCT 3+ OCHOER Gyl Nporpams B noganswomy Gyoe
HEMDHIEE.,

¥ BUNADKY HEMOEIMBOCTI STPHHETH NILEH3ID ANA 43H0M0 NENPHEMCTE
SETOMATIHO, Bl MOseTe 3|EpHYTUCE A0 Habnsyoro diniany KHEAN
MASTERKEY abo 3a venedoron Cal-usrrpy - (044) 206-13-78 Ta
BKAISTH OTPHM3HWA ¥ BIANOBNE KOA ¥ NONI BHLLE.

Taroo RUEH3E0 HOKHE OTRMATH 38 AADEC0I0 !

hittme: ffart-zvit. art-zvit.com. ua/ |

[ eperm || sawsw |

Fig.64. Get a registration code
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The block "Jlinensist minmpuemctBa” (Fig.65) displays a list of modules that are available for the selected
enterprise, and the expiration date of each of them.
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Fig.65. Display a list of modules purchased by the company

If you receive an error connecting to the service while receiving the registration code, you need

to go to the official website of the program, section "Kox goctymy", where you need to specify
z the €APIIOY / PHOKIIII code, region (branch city), enter the verification code and click button
"Otpumaru” (Fig. 66)

c @ D & m t-zvit.art-2vit.com.ua . @

ApT-3BIT - 3anuT NiueHsikHoro Kogy

dopMa 3anuTy niueHsiHoro Kooy

Bci npaga zavaugedi © 2020

Fig. 66. Get a registration code through the request form on the site
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The received code must be copied and pasted into the window "OTpumannsi peectpauiiinoro xkoxy" in the
program (2, Fig.64).
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4

Program back-up and update

4.1

Data base back-up

Report form data, enterprise settings, checks are located in a program data base. With an aim to provide safety for

such data and to preserve loss of important information database back-up is recommended.

Clicking on the menu point Cepgic — Pe3epBne komitoanns Will appear the window of back-up (Fig.67).

PesepeHe KONIKOBAHHA Ba3n AaHux @

Yearal [lo pezepBHoi Konii He BXOAATE KNKOYi Ta Naponi
L0 NOLUTOBKX CKPMHBOK.

LWnax: |C:\ProgramDatalAM-S0FT ArtZvit\Backups

Hasea pesepeHoi konii :  MK4,1,5.13943_20140213110137.MKB

Tak | | BigMiHMTK

Fig.67. Database back-up

In this window is necessary to specify the path to save the file with a database backup copy. Later, during the next
function calls the program will offer the same path that was used the last time before the backup copy was created.
After specifying the path for saving and clicking the button [Taxk] the program will create the backup copy file.
Backup copy files are recommended to keep on the separate media to preserve loss of copies with the database in
case of PC technical problems.
It is possible to restore the database from the backup copy using the menu option Cepsic — BinnosJieHHs 3
pe3eprHoi komii. On the screen will appear the window of database restore (Fig.68).

BigHoBneHHA Ba3u A3HWX 3 pESEpBHOT KoniT @

Yearal Nicna BioHOBNEHHS 3 pe3epBHOI KONi, BC AaHi 3
MoTouHol 6a3n daHux byayTo BUOANEH.

Lnsx: | C:\ProgramData\AM-S0FT\ArtZvit\Backups
| In'A dainy | Bepdia pesepsHoi K., ¥ | [laTa CTEOPEHHA ... |
MK4.0,11,12969_2013... 4.0.11.12969 02.12.2013
MK4.0.11.12969_2013... 4.0.11.12969 02,12,2013

‘ Tar ‘ ‘ BigmiHnTi

Fig.68. Backup copy database restore
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As a default the program reflects the path to the directory where the database backup copy was saved and the list
of backup copies in this directory. If it is necessary there is a possibility to indicate other path to the directory with
backup copies.

In the restore window is necessary to choose from the list the file and click the button [Tak].

Pay attention that the program will not allow restore database from backup copy that is not compliant with current
program version. In other words to restore database is possible just from the backup copy files that were created
in the same version of the program that is used in the same moment or in the previous versions. To know in what
version was created the backup copy is possible in the column Bepcisi pesepBHoi Konmii.

When the database recovery is successfully completed, the program will display a message about the successful
completion of the operation. After completing the operation, close the program immediately and run it again to
start working with the restored data.

' Do not try to do any actions right after restoring the databases (before closing and restarting the
® program), as this can lead to unwanted program errors and damage to the restored data.

While working with backup copies is important to remember the following:

1. To the backup copies while creating do not get reports in a process of editing and was not saved before
the operation. Save all changes and close all opened reports before creation of backup copy.

2. Database restore from the backup copy does not save changes made from the moment when was created
the backup copy for restore. The restored backup copy will contain just the data for the moment of creation
of such copy (including the entrance password for the program).

3. After restore do not try to save changes in reports in a process of editing starts before creating backup
copy. Such changes will be lost anyway and trying save such changes may be reason of errors in the
program. Close all reports, bills and just after that make restore from the backup. Do not forget close the
program and run it again after the restore from backup was completed.

If a backup copy of the database for the recovery was created in earlier versions of the program, the corresponding
message will be displayed. If you refuse to continue the process, the recovery will be interrupted and the current
database will remain active in the program.

Please note that for the correct operation of the recovery process from backup of previous versions of the program,
the program directory saves the necessary official files that occupy a significant place. Be careful when installing
the program, because the process of copying data files lasts for a while and in case of its interruption, further work
of this function will be impossible.

4.2  Export and import of enterprises
In a program there is a possibility of export and import of enterprises.
For export of enterprise data is necessary to use the menu option Cepsic — Excnopt mizmpuemctsa. In the
window Excnopt nanux mianpuemMcTBa 10 ¢aiiy is necessary:
1. Choose the enterprise from the list.

2. Indicate the path for export (button [E|]).
3. Click the button [Tax/Yes] (Fig. 319).

9
( ,/ In the field Ha3Ba caiiay enterprise data will appear by register code.

6 .
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Ekcnopt gaHwx nignpuemctea go dainy

Mianpuencrso: | 802650005

LWnAx: C=\

Hazea daiiny: 802650005_4.3.2.15964 20140915161927. MKO

[Mporpec eKcnopTY NIANPHEMCTES:

‘ | | Tak | | BigMiHKATI

Fig. 319. Enterprise data export

After successful completion of the operation the specified directory will create a file with the extension « * MKO».

=) _/ While exporting the enterprise export just data located in the main parameters of enterprise
& (window 3aranbni mapamerpm, tab PexBisuTu miampuemcrna), except for information on
\ 9 keys, certificates and electronic mail.

For enterprise import is necessary to choose the menu option Cepsic — Imnopt mizmpuemcrsa. In the window
ImnopT nanux miznpuemcrna 3 ¢aiiny (Fig.70) is necessary:

1. Select the path for import (kaomnka [E]).

2. Click the button [Taxk].

-
ImnopT aaxux nignpuectea 3 dainy

Wnax: |C:\Users l I
802650005_4.3.2,.15964_20140915161927

Mporpec iMnopTy NiANPUEMCTBA:

‘ [ Tak I [ BiaMiHuTM

Fig.70. Enterprise data import

After successful operation termination the enterprise will be added to the list of program enterprises.
The program also has the ability to archive reports for the period (year, month).
In the window Cepgic -> ApxiByBanns 3BiTiB mianpuemcta (Fig.71) you need to select:

1. Organization whose reports will be archived;

2. Year to be archived;

3. If necessary, you can set a specific month;
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4. If you select the "ne excmopryBaTu 3BiTH/dO NOt export reports” check box, only invoices will be
included in the archive;
5. The path to the directory where the archive will be stored.

APXIBYDAHHSA JEITIB Ta KOHTF NPARCHCTEE OO0 Doy

MignpsescTao: 1 4
AP yEETH 55 22&15 = pik 3- L 3siteaai nepion:
4 | He excropTyESTH 2BITH

Llinax: 5 Cr\Users'ym_initsky \Desktop WorkFolder\02. 10, 19
Hasa tainy:

Mporpec apxiEyBaHHs 3BITE T3 KEMTaHLIA!

CTak Y | Elmmeew

Fig.71. Enterprise data import

4.3  Program update order

After changing functionality or reporting forms releases program update.

To check available updates is necessary to choose the main menu option CepBic — OHoOBJIeHHS
nporpamu/Service — Update. The program will connect to server and in case of availability of updates will
display the update window (Fig.72) and will offer to install them.

In case of absence of updates, will be displayed the message </Jocmynuux onosnens ne snaiioenol (Updates not
found>.

It is necessary update the program in the personal user account that has right for access to the
directory where the program was found.

The program has three types of update:
— Program update;
— Report form update;
— Update or install extensions to the program.
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JocrynHi OHOEAEHHS ANa Nporpamu SpT-3sir Pro @
“Z FOZ00414 [~] F0z00414 - Aoaartox 1, Pospaxymwor xopurysanma cyn MNAB

L 1[v] F021j9502 ] A0 NOA3TKOSOI ASKNSPAUl 3 NOASTKY Ha ADAAHY B3PTICTS

L) Hoei 3eiTH dopem :[¥) FoS00105
(] F1310401
[+] 10200514
[¥] 10209108
[v] 10209502 z
[+ J0z94107
[ 10295704
[v] J0S00105
[+ 31310401
[~] sozi0109
(] soz01112
[v] so303002
[v] so401207
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[v] sos00107
[¥] s1zo1111
[v] 51616006 _
(%) 52000206 (V]

I BcTanoenh, ., 1 I Ennhlitn ’

Fig.72. Check for updates

If you have found a new version of the program while checking for updates, updating the reporting forms and
extensions will not be available until the program is updated. To start the update, select the update points and click
the button [BcranoBurw...].

The program will shut down, the update package will be downloaded to your computer, and then the upgrade
process is starting. The update window will be displayed (Fig.). In the case of an update error it will be displayed
at the bottom of this window and it will not be possible to continue the update. If an update is executed without
errors, a progress mark will be set at each stage of the update

A Ap'r-.Eui'r Pro |

[

-‘!- m = - m
= OHoBNeHHA Nporpami “ApT-38it Pro

Mepenic 23CTOEOBEIN OHOENSHS!

Mepespra Grokyas NPorpat

| HiLgianizaLa NPOWeCy OHOBNEHS..
FO200414.1tp

FO208502 1tp

FOSD0 D5ty

F1310401.1tp

JO200504 tp

ggguyggg

¥, B OHAHHA oHOBAEHHA [afipodneno 4 3 33

Fig.73. Progress of the program update
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When you upgrade, there may be situations when the resources needed to update are currently blocked by other
software products. In this case, the system will display a message blocking programs with a proposal to close those
processes that block the update (Fig.).

' Make sure there are no other open programs that use the installer directory, database files, or
4 other files in this program, except those found by the update system.

e e e e e e e o ST +

Apr-Feit Pro

HacTynH nporparid BHKOPMCTOBLOTE Pafind, WO MOWYTE GUTH SMMEH] NG 4aC BHEOHSHHA
oHOENEHHA Buak Nacka, 3RpHATE NPorpatu | HaTHCHTE [ oeToprmu] ana rTmmeeHHn
GE3NevHOND EMKOHIHHA OHOENEHHA 300 [Ersin] 4na NpUNMHSHHA OHOB NeHHA
ToNOBHE BikHD NPOTEaE Mpouwes, Y ALY BHLOHYETLCR NPOrDama
Al

MoeTopume | Buia,

Fig.74. Notice of blocking program

When the update process is initialized, the program will automatically shut down. Upon completion of the update,
it will be restarted again.

When you upgrade the program, only one update version is installing - the following by chronology to the currently
installed version on the computer. If the last one was updated for a long time ago after the current update is
complete, it is advisable to call the program update operation again to make sure that the latest version of the
software is installed on your computer, or to install any updates that are not already installed if they are available.

'E1
[ / It is recommended to check availability of program updates at least once a week.

G )
o -

Performing a program update on Windows 7 or Windows 10 requires administrator rights in the user account under
which the program was running. An alternative option is to disable the account control function (UAC) in the
mentioned operating systems so it will be possible to upgrade the application under any user.
For this in OC Windows 7 follow these steps:

1. Choose Myck — IlaHennb kepyBaHHsi — OO0ikoBi 3amucu KopuctyBawiB — 3MiHa mapameTpiB

KOHTpoJII0 00JikoBux 3anucis (UAC).
2. Drag the slider to set the required degree of protection.
3. Click the button [OK] and reload the PC.

' In case the attempt to call the update process from the program when UAC is enabled, there may
® be a critical error in the upgrade process.
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5 Information on the terminal (server) program version
5.1 Terminal version functions
The terminal configuration / version of the program is designed for simultaneous operation of several users with
one database. This version is installed on a terminal server, which opens access to program resources to certain
users. This implements the ability to work with many users with one database.
The database type can be MS SQL.ite, MS SQL or PostgreSQL. In the first case, the database is part of the program,
does not require additional licenses and is located on the terminal server. In other cases, the database is stored on
an SQL or PostgreSQL server, which is accessed over the corporate network. This server is not part of the program
and is licensed separately.
If necessary, the MS SQL or PostgreSQL server can be installed on the same physical server on which
] / the terminal version of the program is installed. To work with the terminal version of the program, you
Xy must have the appropriate type of license that provides access to this functionality. Buying the certain
: license is descripted in instruction «Otpumanss ninensii Ha [13 Art-Zvit Proy.
5.2  Minimal system requirements for terminal server
Terminal server has to have the follow software and hardware configuration:
e  32- or 64-bit processor with architecture x86 frequency not less than 1 GHz;
e OS Microsoft Windows Server 2003, Microsoft Windows Server 2008, Microsoft Windows Server 2012,
Microsoft Windows Server 2016, Windows 7 or Windows 10;
e corememory — not less than 1 GB;
e hard disk with available disk space — not less than 1 GB;
e operating system Microsoft Windows Server 2003, Microsoft Windows Server 2008, Microsoft Windows
Server 2012, Microsoft Windows Server 2016, Windows 7 or Windows 10;
e Local administrative rights in operating system (for installation);
e Turned off User Account Control (UAC) in OS Microsoft Windows 7 or Windows 10 (for automatic
update);
¢ Internet connection (for sending reports and to receive check, automatic updates and program registration).

G

To work in the program the next program components needed:
e Windows 2003: Microsoft Windows Installer 3.1, Microsoft C ++ Runtime Library 2010, Microsoft .NET
Framework 4.0;
o for Windows 2008 and higher: Microsoft Windows Installer 3.1, Microsoft C++ Runtime Library 2010,
Microsoft .NET Framework 4.5.
5.3 General settings
Configure the terminal version:
e Close the program Art-Zvit Pro;
e Run utility for the terminal server by opening the saved file: ArtZvitTerminalConfig.exe
from the program directory (by default C:\Program Files (x86)\AM-Soft\ArtZvit);
e Inthe administration utility, configure the required access settings (see https://docs.art-
zvit.com.ua/index.html?7 4 terminal settings.htm);
o For all additional program users is necessary to give main access to the folder «4rtZvit», placed in «C: \
ProgramData \ AM-SOFT \», or «C: \ Documents and Settings \ All Users \ Application Data \ AM-
SOFT\ »;
o After all settings are done the users receive access to the program according to the given rights.
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